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MNOJIOKEHHUE
0 n1okymMeHnTo0o00pote B 'bOY «IIIKOJIA Ne 8 I'.O. 'OPJIOBKA»

1. O6uIue moJ10KeHUus

1.1. Hacrosamas Uuctpykuus no aenonpousBoactsy B I'BOY «LIKOJIA Ne 8 I'.O.
I'OPJIOBKA» J[loneuxoit Hapomnoit PecnyOnuku (mamee - mikosa) paspaboTaHa B
cooTBeTCTBUU ¢ PenepaibHbIM 3aKOHOM OoT 29.12.2012 Ne 273-®3 "OO6 obOpa3oBaHUU B
Poccuiickoii @enepanun" ¢ nsmenenusmu Ha 29 nexabps 2022 roga, [OCT P 7.0.97-2016
«Cucrema craHapToB M0 HUHPOpPMALUU, OUOIMOTEYHOMY U U3JATENbCKOMY Jemy,
«Opranu3aliOHHO-PACHIOPSIANTENbHAS ~ IOKyMeHTauus. TpeGoBaHus K  0O(OPMIIEHHUIO
JTOKYMEHTOB», aTaKkKe YCTaBOM IIKOJbI M APYTMMH HOPMATHBHBIMU MPABOBBIMHU aKTaMU
Poccuiickoit ®Denepanuu, perJaMEHTUPYIONIUMHU JIESITEIBHOCTh 00Ie00pa3oBaTeIbHBIX
OpraHu3aIuu.

1.2. JlaHHas WHCTPYKIUS 110 JCIONMPOM3BOACTBY B OpraHM3anuu (JIaiee -
WNHucTpykius) o0o3HaYaeT mpaBuia TOJATOTOBKH W OGOPMIICHHS] JOKYMEHTOB B IIKOJIE
onpenenser cTaHaapThl o(GOpMIIeHHS PEKBU3UTOB, OJAHKOB JOKYMEHTOB, COCTaBICHMS
NPUKA30B, MOJOXEHUNA WHCTPYKIMH, a TakkKe perjaMeHTUpyeT (OpMHpOBaHUE AET U UX
TEKyIllee XpaHeHue, MOATrOTOBKY JOKYMEHTOB M JeJ K Iepeiade Ha apXMBHOE XpaHEHHUE B
IIKOJIE.

1.3. MHCTpYKIUS 1O IETONPOU3BOJICTBY B IIKOJIE pa3paboTaHa B IEJSX yCTaHOBJICHHUS
€IMHBIX TPeOOBaHUI K TIOJITOTOBKE, 00pabOTKe, XPaHEHHUIO U UCIIOIH30BAaHUIO 00Pa3yIOIINXCS B
JeSITeIbHOCTHOOIIe00pa3oBaTeIbHON OpraHU3alyi U MOCTYHAIOMIUX B HIKOJIY JOKYMEHTOB, a
TaK>K€ COBEPIIICHCTBOBAHUS U MOBBIIIEHUS () ()EKTUBHOCTHU AETONPOU3BOICTBA IITKOJIBI.

1.4, Tlonmoxenus WMHCTpyKIMHM pacnpoOCTpaHSIOTCS Ha OPTraHM3aIdi0 pabOThI C



JOKyMEHTaMHU HE3aBUCUMO OT BHJA HOCUTEJS, B TOM YHCJIE C AIEKTPOHHBIMU TOKYMEHTAMU,
BKJIIIOYass  IOJTOTOBKY, 00paOOTKy, XpaHEHHE U  HCIOJb30BaHHE  JIOKYMEHTOB,
OCYIIECTBIISIEMBIMHU C ITOMOIIBIO HH(OPMAITMOHHBIX TEXHOJIOTHIA.

15. Opranusanuio, METOJIMYECKOE PYKOBOJICTBO, COBEPILICHCTBOBAHUE
JIeTIOTIPOU3BOJICTBA M KOHTPOJb 3a coOdrofeHueM HacTosmed MHCTpykuuum B IIKose
OCYIIIECTBIISIET OTBETCTBEHHBIH 3aBeieHHE JeIONPON3BOCTBA.

1.6. IIpaBa u 00s3aHHOCTH PAOOTHHUKOB, OCYIIECTBISIOMIMX PadOTy C TOKYMEHTaMU B
CTPYKTYPHBIXTOJPA3ACICHHUSIX IIKOJIbI, YCTAHABIUBAIOTCS JAOKHOCTHBIMU MHCTPYKLIMSIMH WIIH
MIPUKA30M JIUPEKTOPA.

1.7. Cegenusi, copepkammecss B JOKYMEHTaxX, MOTYT ObITh HCIOJB30BAHBI TOJHKO B
paboyuX LENIXB COOTBETCTBUU C IMOJHOMOYMSMHU COTPYAHUKA, pabOTAIOMIErO C JOKYMEHTaMH.
Paborta ¢ mokymMeHTaMH BHE NOMEIICHWI WIKOJIBI HE nomyckaercs. [Ipu yTpate HOKyMEHTOB
POBOUTCSCITYX)eOHas IPOBEPKa.

1.8. Ilpu yxome B OTHyCK, HepeBoje (MepeMelleHur) Mo paboTe WM B Ciydae
YBOJIbHEHUSI COTPYAHUK O0s3aH mepedaTb BCE HaXOSAIIMECSs Yy HEero JAOKYMEHThl HHOMY
COTPYIHUKY, ONPEIEIEHHOMY B COOTBETCTBUU C YKa3aHHEM HEMOCPEICTBEHHOTO PYKOBOIUTENS
YBOJILHSIEMOT0, YXOZSIIEr0o B OTIYCK WM MepeBojsiierocs (mepeMerniaeMoro) mo pabore
COTPY/AHUKA.

1.9. MHCTpYKIMS IO BEACHUIO JAETIOMPOU3BOICTBA 00s3aTeNbHA IS COOIOICHHS] BCEMHU
paboTHHKaMU 1IKOJIBI. BHOBb MpUHSATEIE HA PabOTy COTPYAHUKH, B JODKHOCTHBIE OOS3aHHOCTH
KOTOPBIX BXOJIUT BeJIEHUE IOKYMEHTAIINH, B TEUEHHE TPEX paboumnX THEH co JHS U3IaHHsI PHKa3a
0 Ha3HAUEHUHU Ha JIOJDKHOCTH JOJKHBI OBITh O3HAKOMJIEHBI C HacTosledl MHcTpykuuen mon
HOJIIHCh.

2. IlpaBunJia NoAroTOBKH M 0(popMIIEHHS JOKYMEHTOB

21. B  jmeAreapbHOCTH  IIKOJIBI  CO3JIa€TCS  KOMIUIEKC  OpraHWU3alMOHHO
pPactiopAAUTCIbHBIX JOKYMCHTOB: IIPHUKA3bl, ITOJIOKCHU, IIPpaBHUJia, HHCTPYKIUH, PETIIAMCHTBI,
IIPOTOKOJIbI 3aceaHuil (COBEIIATENbHbIX, KOOPAUHAIIMOHHBIX, 3KCIEPTHBIX M Jp. OPraHOB),
AKThI, AHAJIUTUYCCKUEC CIpPaBKH, OOKJIAAHBIC U CJ'Iy>K€6HI)Ie 3aIMMCKHU, JOTrOBOPBI (KOHTpaKTBI,
corniaimieHus), aenoBas (CiyxeOHas) TMepenucKka W JAp. COCTaBISAIOTCA M OQOPMIISIFOTCS
CIEIMallbHbIE JIOKYMEHTBI, CBSI3aHHBIE C IUIAHUPOBAaHHWEM O0pa30BATENbHOMN NEATEeIHHOCTH U
OCYIIECTBIIEHUEM XO3SHCTBEHHBIX MEPONPHUATUH, BeIeHHEM Yy4eOHO-TIeIaroru4eckoro ydera,
OpTraHMu3aIMel eT0NMPOU3BOJICTBA IIKOJIbI, 00€CIIEYCHUEMOyXTalITEPCKOTO yUeTa.

2.2. JIokyMeHTBI MOTYT CO3/IaBaThCsl Ha OyMa)KHOM HOCHTEJIC M B DJICKTPOHHOU (hopMme
C COOJTFOJICHHEM YCTAaHOBJICHHBIX MPaBUiI ohopmileHUs TOKyMeHTOB. [Ipu co3mannu JoKyMeHTa
Ha JIBYX U 00JIee CTPAaHUIIaX BTOPYIO U TOCIIEAYIONTUE CTPAHHIIBI HYMEPYIOT.

2.3. Homepa cTpaHUII MPOCTABISIOTCS TOCEPEAMHE BEPXHETO MOJS TOKyMEHTa Ha
paccrosiuuu He MeHee 10 MM OT BepxHero kpas nucta. Jlomyckaercs co3qaHue JOKYMEHTOB Ha
JUIEBOM U 00OPOTHON CTOPOHAX JIUCTA.

2.4. Tlpu OBYCTOPOHHEM CO3JaHMU JTOKYMEHTOB IIMPWHA JIEBOTO TOJS HA JIMIIEBOMN
CTOPOHE JICTAa U MPABOT0 MOJIsI HA 000POTHON CTOPOHE JIMCTA TOJIKHBI OBITH PABHBIL.

3. PeKBU3UTHI JOKYMEHTOB

3.1. JInst peKBU3UTOB TOKYMEHTOB, CO3/JaBaEMbIX B IIKOJIC YCTAaHABIMBAIOTCS MpaBUIia



u tpeboBanusB coorBercTBuu ¢ ['OCT P 7.0.97-2016.

3.2. CocraB pEKBU3UTOB KOHKPETHOTO JOKYMEHTa ONpEAENseTcs €ro BUIOM U
Ha3Ha4YCHUCM.

3.3. IIpu moaroroBke M 0(hOPMIICHUU JOKYMEHTOB B IIIKOJIC UCIIONB3YIOTCS CICAYIOIINE
PEKBU3UTEL:

- Koz (hOpMBI JOKYMEHTA;

- HAUMEHOBAaHME IIKOJIbI;

- CIIPaBOYHBIE JaHHBIE O ILIKOJIE;

- HAUMEHOBAaHME BU/1A IOKYMEHTA;

- laTa JIOKyMEHTa;

- PETUCTPALIMOHHBIA HOMEP JOKYMEHTA;

- CCBUIKA HA PETUCTPALMOHHBIM HOMED U J1aTy JOKYMEHTA;

- MECTO COCTaBJICHUS (M3aHUs1) JOKYMEHTA,

- ajipecar;

- rpu¢ yTBEpXKAECHUS TOKYMEHTA;

- 3aroJIOBOK K TEKCTY;

- TEKCT JOKYMEHTa;

- OTMCTKA O NPUIIOKCHHUHU,

- rpu@ coraacoBaHUs JOKYMEHTA;

- BU33;

- IOJMHUCH;

- OTMETKa 00 3JIeKTPOHHON MOIHCH;

- [IeYaTh;

- OTMETKa 00 MCIIOJIHUTEIIE;

- OTMETKa O 3aBEpEHUH KOIHH;

- OTMETKa O TIOCTYIUIEHUH JOKYMEHTA;

- PE3OJTIOIIHSL.

4. B1aHKM 1OKYMEHTOB

4.1. JIokyMeHTHI, CO37]aBacMble B IIKOJIE, 0POPMIISIFOTCS Ha OJTaHKaX, U3TOTOBICHHBIX Ha
CTaHAapTHBIX JHucTax Oymaru gopmaroB A4 (210x297 mm) u AS (148x210 mm).

OTnenbHbIE BUIBI TOKYMEHTOB (TaOJHIIBI, CXEMBbI, CMETHI) JOMYyCKaeTcss 0hOpMIIATh C
ucnons3oBanueM ¢opmata A3 (420x297mm). JIOKYMEHTBI, COCTaBISIONIME BHYTPEHHIOIO
HepenucKy, opOpPMIISIFOTCS Ha CTaHAAPTHBIX JiMcTax Oymaru Qopmara A4 (210x297 mm) Ge3
MCIIOJIb30BaHUs OJIaHKOB.

4.2. Kaxxaplit TUCT TOKyMEHTa, 0(hOpMIICHHBIN Ha OJIaHKE WM 0€3 Hero, JOJKEH UMETh
0JIsl HEMEHee:

-30 MM - 1eBoE;

-15Mm - mpaBoe;

-20 MM - BepxHee;

- 20 MM - HIKHEE.

4.3. JloxkyMeHThI JyuTeNbHBIX (cBbImIe 10 51eT) cpokoB XpaHeHUs JOJKHBI HMETh JIEBOE
noJie He MeHee 30 MM.

4.4, Bunpl 6J1aHKOB IOKYMEHTOB TPUMEHSEMBIX B IIKOJIE:

- 00mmuMii OJIaHK;



- OJaHK MUCbMa;

- OJaHK KOHKPETHOrO BHAA JOKyMeHTa (OJmaHK TpuKkasza, OJaHK
pacnopspKkeHusi, OJaHKIPOTOKOJIA U JIP.)

4.5. OOpa3ubl pa3pabOTaHHBIX W MPUMEHSIEMBIX B IIKOJE OJAHKOB IOJJICKAT
BKIIIOYCHUIO B HMHCTPYKIHUIO IO JENONPOU3BOACTBY IIKOJBI B KA4eCTBE MPUIIOKECHUN
(mpunoxeHue 3 Ha 3 JTUCTAX).

5. [Ipuka3spl

5.1. Tpuxazamu OQOPMIISIOTCS pPEIICHHUs] IO ONEPATUBHBIM, OPTaHU3AUOHHBIM,
y4eOHBIM, KaApOBBIM(TIPUIIOKEHUE 2 Ha 9 JHcTax) U JPYruM BOIIpocaM pabOoThI IIKOJIBL.

5.2. TIpoekThl TNPHUKA30B TOTOBSAT OTBETCTBCHHBIC WCIOJHHUTEIM HAa OCHOBAaHHH
MOpYYEHUHN NHUPEKTOpa, ero 3amectureneil. [IpoekTsl npuka3oB MO JMYHOMY COCTaBY FOTOBUT
CHEIHAIIMCT MOKaapam.

5.3. B nmnpukazax TEKCT u3Naraerci OT TMEepBOr0 JHUIA EJUHCTBEHHOI'O YHCIa
(«ITPUKA3BIBAIOY).

5.4. Tekcr mpHKa3za MOXKET COCTOSITh U3 IBYX YacTeil: KOHCTaTupyrollei (mpeamOyIibl) u
pacnopsAIUTENbHOM.

5.5. B KOHCTaTUPYIOIEH YacTH KPaTKO M3JIAraroTcs IeIu U 3a1a4u, (aKThl U COOBITHS,
MOCTYKUBIITME OCHOBAaHUEM I U3JaHus rpuka3a. OHa MOKET HauYMHaThes ciioBamu "B mensax",
"B cootBerctBun", "Bo ucnonHenue", u T.1. Ecniu npuka3 m3maeTcs Ha OCHOBAHWH JIPYTOTO
JIOKYMEHTA,TO B KOHCTATHPYIOLIEH YacTH YKa3bIBa€TCSd HAMMEHOBAHUE ITOTO JIOKYMEHTa, €ro
nata, HoMep U 3arosioBok. IIpeamOyma B mpoekTax NpPUKa30B 3aBEpIIAETCS CIOBOM
«[TPUKA3BIBAIO», koTopoe nedaTaercs 3arjaBHbIMU OyKBaMH.

5.6. PacmopsimuTenbHas 4acTh JOJKHA COAEPIKATH IMEPEUMCICHHE MPEIMUChIBAEMbIX
NEHCTBUI C yKa3zaHHMEM HCIOJHUTENS KaKIOro NEHCTBUS U, MpPU HEOOXOIUMOCTH, CPOKOB
ucnonHeHus. PacriopsaauTenbHas 4acTh IEIUTCS HA MYHKTHI U MOAIYHKTBI, KOTOPbIE HYMEPYIOTCS
apabckumu mudpamu. JleiicTBUs 0THOPOAHOIO XapakTepa MOTYT ObITh NEPEYUCIECHBl B OJHOM
MYHKTE.

5.7. B xauecTBe UCHOJHUTENEH YKa3bIBAIOTCSA 3aMECTUTEIHN AUPEKTOpa, MperceaaTean
WINPYKOBOJIUTENIN pabounx rpymi (KOMUCCHIA).

5.8. Ecniu mpuka3 u3MeHseT paHee U3JaHHBIA JOKYMEHT (ITYHKTHI IOKYMEHTa), TO OJUH
U3 TMYHKTOB PacCHOpPSIAUTENIbHOM YacTU TEKCTa JOJDKEH COAEpKaTh CChUIKY Ha H3MEHsEMbIN
JIOKYMEHT (MYHKTBI JIOKYMEHTA) C YKa3aHUEM €ro JaThl, HOMEpa U 3aroJioBKa.

5.9. Ecom mnpuka3 OTMEHSET MACWCTBHE paHee W3IaHHOTO JOKyMeHTa (ITyHKTOB
JOKYMEHTa) C ONpEJENIEHHON NaThl, TO OJWH W3 IYHKTOB pPacHOpSIUTENIbHON YacTH TeKcTa
JIOJKEH HauMHaTbescnoBaMy "[Ipu3HaTh yrpaTUBIINM CHITY...", 1ajee yKa3plBaThCs JaTa, HOMEP
U 3arojIOBOK paHee W3JaHHOro JOKyMeHTa (IIyHKTa JOKYMEHTa), a TakXke JaTa, ¢ KOTOpOM
OTMEHSETCS €T0 IEHCTBUE.

Ecnu nata He ykazaHa, TO JAeicTBHE paHee U3JaHHOTO JOKyMEHTa (ITyHKTHI JOKYMEHTA)
OTMEHSETCS CAATHI U3JaHKsI HOBOT'O MpUKa3a.

5.10. Ecnu mpuka3 oTMEHsIeT paHee 3JaHHBIH JOKYMEHT ¢ MOMEHTA W3JIaHusl, TO OJUH
W3 IMYHKTOB PACIOPSAIUTEIIBHON YacTH TEKCTa IOJKEH HayuMHAThCs ciioBaMu "OTMEHUTH..." U
YKa3bIBaThCS /1aTa,HOMEP U 3ar0JI0BOK paHee M3JJaHHOTO JTOKYMEHTA.

5.11. Ecnm mpuka3 mpearnosiaraeTcss BBECTH B JECHCTBHE HE C MOMEHTA €ro HM3JaHus,
HE0OXO0UMO yKa3aTh CPOK BBEJICHUS €r0 B JICHCTBUE.



5.12. TlocnenHuii TYHKT pPACTOPSIUTEIHPHOW YacTH MOXKET COJEpXKaTh CBEACHUS O
JIOJKHOCTHOM JIMIIE, HAKOTOPOE BO3JIAraeTcsi KOHTPOJIb 32 UCIIOJIHEHUEM MPUKa3a.

5.13. Tlpuka3sl MOAMKMCHIBAIOTCS TOJBKO JUPEKTOPOM IIKOJIBI WA PaOOTHUKOM,
UCTIOJTHSFOIIIUM €TO00S3aHHOCTH.

5.14. OTBETCTBEHHOCTH 32 00ECIIeYeHNE CBOEBPEMEHHON M Ka4yeCTBEHHOW MOATOTOBKU
MIPOEKTOB MPUKA30B U UX COTJIACOBAHUE C 3aMHTEPECOBAaHHBIMU PAOOTHUKAMU U OpPraHU3ALUIMU
HECYT aBTOPBINPOEKTA MPUKA3a.

5.15. PerucrpanuioHHble HOMEpa MPUCBAUBAIOTCS MpPHKa3aM IO TMOPSIKY HOMEPOB B
npejenax KajaeHIapHoro roja.

5.16. Jlara peructpaiuu nmpukasa sBIsSeTCs 1aTOH ero MOAMUCaAHUS.

6. IlpaBuJia, N0JI0KeHUs, HHCTPYKLIHH

6.1. IlpaBwia - HOpPMAaTHBHBIH aKT, ONpPEAEISIIOIMN MOPAAOK Kakoro-iubo Buaa
NeSITeIbHOCTH, yCTaHABIMBAIOLIUI WM 3allpelatolluii ONpeesIeHHOE TOBE/IEHUE.

6.2. [lonoxeHue - HOPMaTUBHBIN aKT, IETaIbHO PEraMEHTUPYIOIINI IPaBOBOM CTaTyC,
HOPSI0KOPraHU3aLUHU U IPOLeTypy KaKoro-11u0o BUa JesTeIbHOCTH.

6.3. MHCTpyKuMs - HOPMATHBHBIM aKT, W3/JaBaeMblii B MEISIX pAa3bCHEHHUS U
OTIpeNIeNIeHUs] TOPs/IKAa MPUMEHEHUSI COOTBETCTBYIOLIETO HOPMATHBHOTO akKTa JIMOO C IIEIBIO
YKa3aHHs HOPM O CI1oco0ax BBIIIOJHEHUS ONPEAEICHHBIX Onepauuii (1elcTBuil).

6.4. IlpaBuna, TMOJNOXKEHUS, MHCTPYKIMH TNPUHUMAIOTCS (B 3aBUCHMOCTH OT BHJA
JIOKYMEHTa) Ha YTpaBJsOLIEM coBeTe, 3acenaHusx IIpodcoro3Horo komureTa HIKOIBI U
YTBEP)KJAIOTCS AUPEKTOPOM.

6.5. [Tops10K MOATOTOBKY NMPOEKTOB MPABUJI, MOJOKEHUS, HHCTPYKIIUH COOTBETCTBYET
00IIeMYyTIOPSIKY HOATOTOBKH ITPOEKTOB MPHUKA30B 00111€00pa30BaTeIbHOM OpraHn3aluy.

6.6. TekcT mpoekTa MOJ0KEHUs, MpaBWI, MHCTPYKIMM I€4aTaeTcs Ha YUCTOM JIUCTE
Oymaru gopmara A4.

6.7. OTIMYUTETHFHBIMU XapaKTEPUCTUKAMHU TEKCTOB MPABUII, MOJIOKEHHS, HHCTPYKIIHA
SIBIISTFOTCSL:

- TOYHOCTH TNPHUMEHSEMBIX (OPMYIHPOBOK 0O€3 WCIIONB30BAaHUS CIIOB M TOHSTHH,
UMEIOIMXMHO)KECTBEHHBIH CMBICI;

- UICTIOJIb30BaHUE KOPOTKHUX NMPENTI0KEHNH, OOIIETTPUHATHIX BBIPAXKEHUH U CBSI30K, MPH
HEOOXO/MMOCTH - TPEIBAPUTEIILHOE OIpEeIEHUEe HCIONb3YEeMbIX MOHATUH, COKpalleHHH,
ab0peBuatyp;

- ONMCaHME BCEX BO3MOYKHBIX BapUAaHTOB COOBITHI M COOTBETCTBYIOIIMX UM BapHaHTOB
NeNCTBU, T.€. MOJIHOTA MPeACTaBIECHUS HHPOPMAIIIH;

- CTPYKTYPUPOBAHHOCTh TEKCTA C LIEIbI0 JOCTHKEHUS HAWTy4lIel Mocie10BaTeIbHOCTH
U3JIOKEHUS MaTepuraa,

-  MUHUMHU3AIMSA TEKCTa C TMOMOIIBI0 TMpUMEHeHHs 0000meHuit  (0030poB
IperoiIaraeMbIX IeHCTBUI) U MPUMEHEHUE NepeurCcIeHH (3a1a4, 3TaroB, YCIOBUNA U T.1.).

6.8. B 3aBUCHMMOCTH OT CII0O)KHOCTH U 00beMa pa3padaTbiBaeMbIX MPABUI, NOJOKECHHUS,
MHCTPYKIIUU -TEKCT JOKYMEHTA JICJUTCS Ha TIIaBbl, TyHKTHI U MOAIYHKTHI. [ J1aBbI JOJKHBI HIMETh
Ha3BaHus. Hymeparus mpousBoauTcs apaOCcKkumMu udpamu.

7. IIpoToxoJ 3acenanusi (COBeIIaHUA)



7.1. TIpoTOKON - MOKYMEHT, B KOTOPOM (DPUKCUPYETCS XOA OOCYKIECHHS BOIPOCOB H
MPUHITHSIPEIICHU Ha COOPAHUSX, COBEIIAHUAX, KOH(PEPEHIUAX U 3aCEAAHUSIX KOJUICTHATBHBIX
OpTaHoB.

7.2. IIporokon 3acenanus (COBEIIaHUs) - (J1aree - MPOTOKOI) 0QOPMIISETCS HA YUCTOM
mucre Oymarugopmara A4.

7.3. PexkBu3uT - "TEKCT AOKyMeHTA". PEKBHU3UT COCTOMT M3 JBYX 4YacTeH: BBOJIHON M
OCHOBHOM.

7.4. Bo BBOJHOW 4YacTH YKa3bIBAIOTCS HHULKAIBL, GaMWIMA U JIOJDKHOCTU
peJiceAaTeIbCTBYIOIIEr0,CeKpeTaps, IPUCYTCTBOBABILUX HA 3aCeJaHUH U, IPU HEOOXOJUMOCTH,
JIMLI, IPUTJIAIIEHHBIX Ha 3ace/laHue (COBEIIAHuE).

7.5. BBoiHAs 9acTh MPOTOKOJIA 3aKAHYMBACTCS [IEPEUYHEM PACCMATPUBAEMBIX BOIIPOCOB,
MEPCYUCIICHHBIX B TIOPSAJKE WX 3HAYUMOCTH C YKa3aHUEM JOKJIaM4MKa TI0 KaKIOMY
paccmarpuBaeMomy Borpocy. Borpockr popmynupytores ¢ npemorom "O" ("O06"), meuaTaroTcs
OTTPAHMIIBI JIEBOTO TOJISI 1 HYMEPYIOTCS apaOCKUMU U pamH.

7.6. OcHOBHas 4YacTb [MPOTOKOJIA COCTOUT U3 Pa3[eioB, COOTBETCTBYIOIINX
paccMaTpUBaEMBIMBOIIPOCAM U UX HyMEpaIuu.

7.7. TekcT mnpoTOKOJa W3NAraeTcss OT TPEThEro JUIA MHOKECTBEHHOTO YHCia
("caymanu", "BeicTynuiun", "nocranoswin", "permim").

7.8. TIpoTOKOJ TOINMHUCHIBACTCS JIMIIOM, TIPEJCENaTeIIbCTBOBABIIUM Ha 3aceJIaHUuU
(coBemanum), ucEKpeTapéM 3acenanus (CoBEIIaHus).

7.9. IIpu oTCYTCTBHUM CEKpeTaps 3aCeIaHUs, B TOM YHCIIC IPU MPOBEICHUHU ONIEPATHBHBIX
COBEILIaHUH, TOMYCKAeTCs MOIMMCAaHUE MPOTOKOJIA TOJIBKO MPECe1aTeNbCTBYIOUIIM.

7.10. Tekct mpoTOKOda AOHKEH OBITh MOJATOTOBJIEH HE TO3/JHEE TpeX JAHEW CO JHA
3acenanus. [[poeKThl COOTBETCTBYIONIUX MTyHKTOB MIPOTOKOJIA BUSUPYIOTCS TOJKHOCTHBIM JIMIIOM
OTBETCTBEHHBIM3a MIOJITOTOBKY.

7.11. Jara mnpoTokoiia AOHKHA COOTBETCTBOBATh JIHIO TPOBEICHHUS COBEIAHUS
(3acemanus).

7.12. Komuu mNpPOTOKOJIOB PACCHUIAIOTCS 3aWHTEPECOBAHHBIM OpPTaHH3AIUSIM H
JOJKHOCTHBIM JIMIIAMB COOTBETCTBHH C YKa3aTEJIeM PACCHUIKH, KOTOPBIA COCTABISIET CEKPETAPh
3aceaHus (COBEIIAHNS).

8. Il.l1an

8.1. Ilnan - MOKYMEHT, YCTaHABJIMBAIONIMKA IepeueHbh HAMEYECHHBIX K BBIMOIHEHUIO
MepOHpHHTHﬁ,HX IIOCJIICAOBATCIBHOCTD, O6’I)eM, CpPOKH, OTBETCTBCHHBIX HUCIOJIHUTEIIEH.

8.2. Ilitan odopmitsiercst Ha ucte Oymaru ¢opMara A4 ¢ HCITOTB30BAHHEM CJICTYIOIIIX
PEKBU3UTOB:

- HQAUME€HOBAHHE IIKOJIbI;

- rpud yTBEpKACHHS TOKYMEHTA,;

- laTa TOKyMEHTa;

- PETUCTPALIMOHHBIA HOMEP JOKYMEHTA,;

- HAUMCHOBAHUC BUJIa JOKYMCHTA,

- 3aroJIOBOK K TEKCTY;

- TEKCT IOKYMEHTA;

- HAUMCHOBAHHE JIOJDKHOCTH;

- TIOJIMTUCh.



8.3. PexBu3ur - "TekcT 1oKkyMeHTa" opopMIIsieTcs: B BHIE€ TaOIHIIBI ¢ Tpadamu:
- HOMEp MyHKTA IJIaHa;

- HAUMCHOBAHUC MCPOIIPUATHA,

- CPOK HCIIOTHCHHS,

- UCITIOJIHUTCIIb,

- IpUMEYaHue.

9. OTuer

9.1. Otuer - NMOKYMEHT, COACP)KALIMA CBEACHUS O pe3yiabTaTax IesATEIbHOCTH 32
OIIPEIEICHHBIMIIEPUOL BPEMEHH, BBIIIOJIHEHUY MEPONIPUATUH, IOPYUYEHUN, 3aJaHUM, IIJIaHOB.

9.2. Otuersl, peaOCTaBIsIEMbIE B OpraHbl FOCYIAapPCTBEHHON BIIACTH (B TOM YHCIE B
OpraHbl TOCYJapCTBEHHON CTaTUCTUKH) M HMEIOLIUME YCTAHOBJIIEHHYIO INPAaBOBBIMH aKTaMU
roCyJapCTBEHHBIXOPraHOB (JOPMY, CO3/1at0TCS 110 YCTAHOBJIEHHON rOCY/1apCTBEHHBIMU OpraHaMu
dopme u B onpeeIEHHOM UMU TOPSIIIKE.

9.3. Otuéthl, mnpenocTaBisieMble COTPYIHUKAMH IIKOJblI B XOAE€ BHYTPEHHEIO
B3aMMO/JICHCTBHS,CO3/1At0TCS 110 MPABUIJIaM, YCTAHOBJIEHHBIM JJIS1 CO3/JaHUs CITY>K€OHBIX 3aIIUCOK.

9.4. Oruersl odopmisroTcs Ha nucTe Oymaru ¢opmata A4 C HCIOIB30BAHHEM
CIIEIYIOIINX PEKBU3UTOB:

- HAMMEHOBAHUE IIKOJIbI;

- JlaTa JOKyMEHTa;

- PETUCTPALIMOHHBIA HOMED JOKYMEHTA,

- HAMMEHOBAaHUE BUJIA IOKYMEHTA;

- 3ar0JIOBOK K TEKCTY;

- TEKCT JJOKYMEHTA;

- OTMETKa O IPUJI0KEHUH (IIPU HAJTMYUN);

- HAMMEHOBAHUE JI0JDKHOCTH;

- IIOJITUCB.

9.5. B Tekcre oru€ra B 00S3aTENFHOM TMOPSAKE MODKHO COAEPIKAaThCS YKa3 Ha
JIEATEIbHOCTh, MEPONIPHUATHE, BBIAAHHOE NOPYYEHME, 3aJaHHE, IYHKT IUIAHA, IOJUIeKAIUN
BBITIOJIHEHUIO, U PE3yJbTaT O BBIIOJHEHHH, B TOM YHCJE C YKa3aHHEM Ha COOJIOIEHUE WU
HapyIlIEHUE HCIOIHUTEIBCKON JUCLUIUIMHBI, YCTAHOBJIEHHBIX CPOKOB HCIIOJIHEHUS U
Ha/JIexallee INpeAocTaBlieHHe HMH(GOpMaIMM, HEOOXOIUMMBIX  MarepuanoB  (MPOEKTOB
JIOKYMEHTOB)COUCTIOIHUTENISIMU (TIPH YYAaCTUH HECKOJIBKUX UCTIOJTHUTENEH ).

10. ITucsmo

10.1. ITucema rOTOBSITCS KakK:

- OTBETHI O BHITIOJTHEHHUH MTOPYUYEHUH BBIIIECTOSAIIUX OPTraHOB UCIOTHUTEIBLHOMN BIIACTH;

- OTBETHI Ha 3aIPOCHI OPTaHHU3AIUH, IPEANPUATHI U YACTHBIX JIHII,

- UHULMATUBHBIC ITHCHhMA.

10.2. Cpoku mOArOTOBKH OTBETHBIX MHCEM:

- C KOHKPETHOM 1aTOi UCTIOJHEHMS, YKa3aHHOM B IOKYMEHTE, - B YKa3aHHbBIN CPOK;

- B COOTBETCTBUU C PE3OJIONUEH ITUPEKTOpa W €ro 3aMeCTUTENIed Ha OCHOBAaHUH
YCTaHOBJICHHBIX CPOKOB UCIIOTHEHUS IIOPYUYEHHUH, 3aIIPOCOB WIIX 110 PEIICHUIO aBTOPA PE30JTIOIIHH.

10.3. TekcTbl OTBETHBIX IIHCEM JO/DKHBI TOYHO COOTBETCTBOBATH 3aJaHUIM,



3apuKCUpOBaHHBIM B pe3omonui. CpoKH MOJATOTOBKHM WHUIIMATHBHBIX MHCEM OINPEAEIsIoTCs
CaMOCTOSITENIFHO aBTOPOM IPOEKTa MUChMa C Y4ETOM HEOOXOJUMOCTH PEIICHHS] KOHKPETHBIX
3a7a4 U (WIM) B COOTBETCTBHMM C TpPeOOBaHMSAMH 3aKOHOJATENbCTBA, IMOPYYCHHUSIMHU
HETOCPEICTBEHHOTO PYKOBOIUTEIIS.

10.4. TIucema meuaTaroTcsi Ha OJlaHKE MHUCHbMa O0IIE00pa30BATEILHON OpraHU3alluU C
YIJI0BBIMPACIIOJI0KEHUEM PEKBU3UTOB.

10.5. JIonmoyIHUTENbHO K peKBU3UTAM OJIaHKa MUChbMa ITPU OPOPMIICHUH IHCEM B IIKOJIE
UCIOJIB3YIOTCS CJIEYIOIINE PEKBU3UTHI:

- aJpecar;

- 3aroJIOBOK K TEKCTY;

- TEKCT JOKYMEHTA;

- OTMETKa O IPUJI0KECHHUH;

- BU33;

- MIOATHCh.

- OTMETKa 00 HCIIOHUTEINE.

10.6. Ilpu odopmieHnn nuchMa Ha ABYX M OoJiee CTpaHUIAX BTOPAs U MOCIEAYIOIIHE
CTPaHULIBIHYMEPYIOTCS MTOCEPEANHE BEPXHETO OIS JTUCTa apadCKUMHU LudpamH.

10.7. [lucpma mOANKMCHIBACT AUPEKTOP WIH PAOOTHUKH, YIIOJIHOMOYEHHBIE TIPUKA30M.

10.8. CnyxeOHBIC 3amHCKN

10.9. B mensix oOCymIeCTBICHHS B3aUMOJCHCTBUS MEXAYy COTPYAHHKAMH B paMKax
BHYTPEHHET0 JOKYMEHTOO0OOpOTa B LIKOJIE NPUMEHSIOTCA Ciy)keOHble 3anucku. CiayxeOHble
3aMUCKU  SIBJIIIOTCS CIPABOYHO-MH(MOPMALMOHHBIMU JIOKYMEHTaMHU. ABTOpPaMHU CITy>KEOHBIX
3aIMCOK SIBJISIIOTCS] COTPYIHUKHU 00111€00pa3oBaTeIbHON OpraHU3altH.

10.10. CnyxeOHasi 3amMCKa MOXET COCTaBISATHCS MO YKAa3aHUIO PYKOBOJCTBA WU TIO
MHHUIMATUBEKOHKPETHOI'O COTPYIHUKA.

10.11. Ilpu odopmiieHUM CIIy>KEOHOH 3aUCKHU O(POPMIISIFOTCS CIIEIYIOUINE PEKBU3UTHI:

- ajpecar;

- laTa JIOKYMEHTA;

- HANMECHOBAHME BU/Ia JIOKyMEHTA,

- 3ar0JIOBOK K TEKCTY;

- TEKCT IOKYMEHTA;

- OTMETKa O IPUJIOKEHUH (IIPU HAJTMYUN);

- HAUMEHOBaHHE JI0JDKHOCTH;

- TIOJIMTUC.

10.12. CnyxeOHbIE 3alTUCKHM MOTYT CO3[aBaThCcs Ha OyMakHOM HOCHTeNe W (WIn) B
AJIEKTpOHHOK hopme.

11. loBepeHHOCTH

11.1. JloBepeHHOCTb BBITAETCSA COTPYAHHMKAM IIKOJIBI M O(OPMIISETCS MO IpaBHIIaM,
yCTaHOBJICHHBIM HacTosield VHCTpykumen s muceMm, ¢ y4éToM TpeOOBaHUI TpakIaHCKOTO
3aKoHozarenbeTBa Poceniickon denepannuy U HaCTOSILETO pas3zecia.

11.2. [IpoeKT JOBEPEHHOCTHU MOATOTABINBACTCS U BUUPYETCSI COTPYIHUKOM, KOTOPOMY
JIOBEpEHHOCTh OYAET BbIJaHa, MOCJIE Yero nepenaércss B KaHIENSPHUIO [JIs HalpaBiICHUS Ha
MOJIITMCaHHE.

11.3. JloBepeHHOCTh MOAMKUCHIBACTCS AUPEKTOPOM HIIH JIUIIOM, OCYIIECTBIISIONIUM €TO



MTOJTHOMOYH S (MCTIOJTHSFOIITMM OOSI3aHHOCTH ), M CKPEIIISETCS MEeYaThIO IKOJIBI.
12. ToroBopbl, coryiameHusi, KOHTPAKTbI

12.1. JloroBopsl, COriameHusi, KOHTPAKTh (J1ajee - JOrOBOPbI) MOJATrOTABIUBAIOTCS B
COOTBETCTBUM C TpeOOBAHUSAMHU TPaKIAHCKOTO, TPYAOBOro, OIOJKETHOTO M  HHOTO
3akoHojarenbcTBa Poccuiickoir denepanuy, B 3aBUCUMOCTH OT PErYJIMPYEMBIX JOIMOBOPOM
IPaBOOTHOILIEHUH U 0053aTENIbCTB CTOPOH.

12.2. Ilpoekr 1oroBopa  IOArOTaBJIMBAETCS  OTBETCTBEHHBIM  COTPYIHHUKOM
(KOHTPAKTHBIM YHPABIAIOLIMM) C Y4ETOM HEOOXOIMMOCTH CBOEBPEMEHHOI'O M Kaue€CTBEHHOIO
00eCTIeYeHUANCIIONTHEHNSI CBOMX TIOJTHOMOYHH (00s3aHHOCTEH, (DYHKIIHIA), TOTHOMOYHII IIKOJIBI B
LEJIOM.

12.3. Ilpoekt 1OoroBopa  MOATOTABJIMBACTCS  OTBETCTBEHHBIM  COTPYIHHKOM
(KOHTPaKTHBIM YIPABISAIOIIMM) COBMECTHO CO CHEHHMATUCTOM, K (YHKIUSM (TIOJTHOMOYHUSM)
KOTOPOI'O OTHOCHTCS PELLIEHHE BOIIPOCOB, SBISAIOLIMXCS MPEIMETOM J0roBOpa, HJIM HHBIM
COTPYAHUKOM I10 NPSMOMY YKa3aHHUIO AUPEKTOpa 00111e00pa30BaTeIbHOM OpraHu3aIiy.

12.4, HeoOxomumasi i MOATOTOBKHM IIPOEKTa JIOroBOpa HHGpOpPMAIHS COOMpPACTCS
OTBETCTBEHHBIMJIUIIOM (KOHTPAaKTHBIM YIPABISIOUINM) B MOPSAIKE pabOvYero B3auMOJICHCTBHS C
y4€TOM IIpaBUJl, yCTAHOBIICHHBIX HAacTOsAEeNH MHCTpyKIuen.

13. IpyHOMIBI OPraHU3ANMU JOKYMEHT0000pOTA

13.1.B 10KkyMeHTOO00pOTE BBLAEISAIOTCS CIIEAYIONIE JOKYMEHTOIOTOKH: IOCTYHAKOIIast
JOKYMEHTalusl  (BXOoAsias), OTmpaBisgeMas JOKyMeHTauus (UCXOAasiiasl), BHYTPEHHS
JIOKYMEHTAIHsL.

13.2. B cocraBe BXozs1Iei 1 UCXOAIIEN JOKYMEHTAIUU MOT'YT BBIJIENIATHCS JOKYMEHTHI,
MOCTYMUBIIIME W3 BBIIMIECTOSANINX, TTOAPSIHBIX, MEIUIIUHCKIX U JPYTUX OpraHU3alui, OPTaHOB
MECTHOTO CaMOYIIPaBJICHUsI, 00paIIeHus TPpaX/IaH.

13.3. OOpammenusi rpaxkIaH PETUCTPUPYIOTCS B (HOPMHUPYIOTCS B JeNla OTIENBHO OT
JIPYTUXJJOKYMEHTOB 00111€00pa30BaTeIbHON OpraHU3aliH.

13.4. B mxone A0CTaBKa W OTNIpaBKa JOKYMEHTOB OCYIIECTBIISAETCS CPEICTBAMHU
MIOYTOBOM CBSI3U, DJIEKTPOHHOH CBSI3M, a TAKXKE MO CUCTEME 3JEKTPOHHOTO JIOKyMEHT000OpoTa
(manee - CDJ]). C momomIpbI0 TOYTOBOM CBSI3U B IIKONY JOCTaBJSIeTCS MUChMEHHAs
KOPPECIIOHJICHIIUS B BUJIE MTPOCTHIXIIMCEM, 3aKa3HBIX IHCEM, IOUYTOBBIX KAPTOUEK, OaHaepoieit 1
MEIIKHUX ITaKEeTOB, a TAK)KE TICUYaTHBIC W3/IaHMSL.

14. llepBuyHas 06padOTKA MOCTYNAKIIUX JOKYMEHTOB

14.1. JIokyMeHTbI, OCTyHAIOIIKE B LIKONY, MEPEAAaloTCs Ha PETUCTPALMIO CEKPETAPIO
IIKOJIBI ¥ TIPOXOJIAT MEPBUYHYIO 00pabOTKy B IEHb MOCTYIUICHHUS, IPH MOCTYIJICHUH B Hepabouee
BpeMs - Hacneayromuid padouunit nensb. [Ipu nepBudHOM 00pabOTKE JOKYMEHTOB MPOBEPSETCS
NpaBWIBHOCTh afapecoBaHus. OMMOOYHO TOCTYNHUBIIHME JOKYMEHTBHI IEPEChUIAIOTCS 110
MPUHAJJICSKHOCTH WM BO3BPALAIOTCS OTIIPABUTEIIO.

14.2. JloxymeHThl, TocTynuBInue ¢ oTMeTkamu "CpouHo", "BpyunTs HememaeHHO",
"OmnepaTuBHO", HE3aMEIIUTEIHHO TMPOXOIAT TEPBUYHYIO OOpabOTKYy W JOKJIAJABIBAIOTCS
TUPEKTOPY UJIM B Cllydae €ro OTCYTCTBUS — 3aMECTUTENIO AUPEKTOpa IO HAaMpaBICHUIO



JESITeIbHOCTH.

14.3. TlocTynuBimIve TeIerpaMMbl TPHHUMAIOTCS ITOJT TOJIUCH C IPOCTABICHUEM JaThl U
BPEMCHHIIPUEMA, PETUCTPUPYIOTCS IO TEM K€ MIPABUIIAM, YTO M IMHCHMA.

14.4. 3nexTpoHHBIE COOOIEHNs, aIPECOBAHHBIC TUPEKTOPY WM HAIIPABJICHHEIC B aJJpec
IIKOJIBI, PACTICUATHIBAIOTCS M JIOKJIAJIBIBAIOTCS JUPEKTOPY WMIU B CIIy4ae €ro OTCYTCTBUS —
3aMECTUTEIIO TUPEKTOpa.

14.5. DnekTpoHHBIE COOOIIEHHUS, 3aBEPEHHBIC JJIEKTPOHHON MOAINHUCHIO, TMOIJIekKAT
00paboTKe nonpaBuiIaM, IPeIyCMOTPEHHBIM IS TOCTYIatoeH (BXOAsIIEH) T0KyMEHTalHH.

14.6. IToctynuBiias (BXoas11ast) JOKYMEHTAIMS PACIPESIsIeTCsl HA PETUCTPUPYEMBIE U
HEMOIJISKAIUE PETUCTPAIINH TJOKYMEHTHI.

14.7. He noanexaT perucTpaluiu:

- IPUTJIACUTEIILHBIC, TTO3/IPAaBUTEIIBHBIC TUChMa U TEJIeTPAMMBI;

- OMJIETHI,

- IIJIaHBI ¥ IPOTPAMMbl CEMHHAPOB, KOH(EPEHIINI U APYTUX MOAOOHBIX MEPOTIPUSTHI;

- JIOKYMEHTBI 110 OyXTaaTepCKOMY yuYeTy, MaTepUalbHO-TEXHUYECKOMY 00eCIeUEeHHUIO,
IJTAHOBBIEW (PMHAHCOBBIE JOKYMEHTBI, TOCTyHAIOIIIe 0e3 COMPOBOIUTEIBHOIO MUCHMA;

- peKiaMHble, KOMMEpUYECKHUE MPEJIOKEHHUS, B T.4. MOCTYNUBIINE IO AJIEKTPOHHOMN
MoYTe;

- IeYaTHbBIC U3/IaHHUS,

- IMChMa C IOMETKOH «JIMYHOM.

15. Perucrpanusi, y4yer M PpaccMOTpeHHE PYKOBOAHWTE]EM MNOCTYNAIOIIMX
(BXOAAIIMX)I0KYMEHTOB

15.1. TloctynuBmiue (BXOIAIIME) ITOKYMEHTBI PETUCTPUPYIOTCS TONBKO TOCHE H
NEepBUYHONOOPAOOTKN M HE3aBUCHMO OT CIIOCO0a UX JTIOCTABKH.

15.2. Perucrpariusi — npocTaBIeHNE B HUDKHEM IIPABOM YTITy TIEPBOTO JINCTA TJOKYMEHTa
OTMETKH O TOCTYIJICHHH C YKa3aHHUEeM JaThl MOCTYIUICHHS M BXOMSIIETO PETUCTPAIMOHHOTO
HOMeEpa JIOKyMEHTa co0s3aTeNIbHOM 3aMChIO B )KYpHaJl PETUCTPallMy OCTYyNaroImen (BXO e )
nokymeHTarui. CTpyKTypa perucTpaimoHHOTO HOMEpa MOCTYIAIOMIETO (BXOASIIETO0) TOKyMEHTa
COCTOUT M3 €ro TMOpSAIAKOBOIO HOMEpa M UHJAEKca Jela 10 HOMEHKJIarype Jielnl
00111e00pa30BaTEIbHOM OpraHu3aIuy.

15.3. Peructpamus BceX MOCTYNHUBIIMX (BXOISIIIMX) JOKYMEHTOB TPOWU3BOIUTCS B
mpenenax oOIero JOKYMEHTONMOTOKa. JlOKyMEeHTHI, MOCTYNUBIIME B IIKONY IO KaHalaM
(haKCUMUIBHOM CBSI3U, 00pa0daTHIBAIOTCS U PETUCTPUPYIOTCS B OOIIEM TTOPSIJIKE.

Tekct mocrynuBmiel TeneOHOTpaMMBI 3alUCHIBACTCS B IKYpPHAJE PETUCTPAIUH
Tesne()OHOTpaMM UTIeUaTaeTcsl Ha JIIcTe Oymard JUis repeadu Ha pacCMOTPEHHE.

15.4. Tlocrynatomue (BXOIANIME) TOKYMEHTHI TIEPENAIOTCS Ha PacCMOTPEHHUE
PYKOBOJICTBY TOJBKOTIOCIIE MX PETUCTPALIMU U TMPEABAPUTEIHHOTO PACCMOTPEHUS.

15.5. JIokyMeHThI, MOCTYMHBIINE B IIKOIY, IO BOIIPOCaM, He TPEOYIOIUM PaCCMOTPEHHUS
TUPEKTOpa, HANPABISAIOTCS PAOOTHHKOM OTBETCTBEHHBIM 32 JCIOMPOU3BOACTBO  IIKOJIBI
HETOCPEACTBEHHO UCTIOIHUTEIIO 3a1poca.

15.6. JlupexTop B PE3OJIONWN OMPEIEIsIeT JIMI, OTBETCTBEHHBIX 3a HCIIOJHECHHUE
JTOKYMEHTa, U JaeTHUM MopydeHue. PaOOTHUK OTBETCTBEHHBIH 3a JIEIOMPOU3BOJCTBO HIKOJIBI
nepesaeT JOKyMEHT Ha UCTIOJHEHHE.

15.7. TlomnuHHUK JOKYMEHTa C PE30JIONUEH IUPEKTOpa IIKOJIBI HaIpaBISICTCS



UCIIOJTHUTEITIO.

15.8. Ilpu HanM4UKU HECKOJIBKHX HCIIOJIHUTENCH TOJJIMHHUK JOKYMEHTAa IepeaaeTcs
TOMY HCIIOJIHUTEII0, KOTOPBIH B COOTBETCTBHHM C YKa3aHUSMHU IO HCIIOJHCHUIO SBISICTCS
OTBETCTBEHHBIM,OCTAIbHBIC HCIIOTHUTEIH IMOTYYa0T KOIMHUIO TOKYMEHTA.

15.9. TMoanmuHHUK NOKYMEHTa, KOTOPBI HCHOJHSAETCS HECKOJBKUMH JOHKHOCTHBIMHU
JUIAMH, [I0JIy4aeT OTBETCTBEHHBIM HCHONHUTENb. OCTalbHBIM HCIOJHUTENSIM IepelaloTcs
KOITUHU.

15.10. HsroroBimeHue KOMHMH JOKyMEHTa Ui TEepelaadyd  COUCIIOTHUTEISIM
OCYIIIECTBIISICTCSCEKPETAPEM IIKOJIBI.

15.11. Pe3omtonust COAEPIKUT:

- yKa3aHWE 1O WCIOJHEHHIO, COJEpIKallee KpaTKOe OMUCAaHWE HEOOXOIUMOro IS
HCIIOJIHCHUS ICHCTBHS;

- YKa3aHWe Ha CPOK, B TEYCHHUE KOTOPOTo, JIMOO O UCTEUCHUS KOTOPOro, HEOOXOIMMO
WCIIOJTHUTH MPEANUCAHHOE JICHCTBUE;

- TUYHYIO TIOJIUCH aBTOPa PE30JIIOLIHH;

- IaTy MPOCTABIICHUS PE3OIIOLIUU.

15.12. Vka3zanue Ha CpOK, B TEUEHHE KOTOPOro, JTUOO 1O HMCTEYEHHS KOTOPOTO,
HE0O0XO0IMMO UCTIOJHUTH NPEIIUCAaHHOE ICHCTBUE, MOKET HE BBIPAKATHCS KOHKPETHOUM AaTOl 1
COJIepXKaThBBIPAXKEHUS: "B YCTAHOBIIEHHBIN 3aKOHOM CPOK" U T.II.

15.13. Pesonronmst mumercs Ha CBOOOAHOM OT PEKBHU3HTOB MECTE IIEPBOTO JIUCTA
JIOKYMEHTA.

15.14. B cnydae, Korja pe3ONIIONMs aJpPEecOBaHa HECKONBKUM COTPYJHUKAM, TO
OTBETCTBEHHBIM 3aWCIIOHEHUE JOKYMEHTA B IEJIOM SIBIISIETCS COTPYJIHUK, YKA3aHHBIN MEPBBIM
(BepxHUM), THOO COTPYIHUK, B OTHOIIEHUH KOTOPOTO C/AeNaHa TIOMETKA O TOM, UYTO OH SIBJISETCS
OTBETCTBEHHBIM.

16. Opranu3zanusi paéoThl ¢ OTHPABJIsIEMbIMH (MCXOASIIMMH) TOKYMEHTAMU

16.1. Jlo mpemocTaBieHHS TPOEKTa OTHPABISIEMOro (MCXOMAIIETO0) JOKYMEHTa Ha
MOJIITUCH TUPEKTOPY WIH MHOMY YITOJITHOMOUYEHHOMY B YCTAHOBIICHHOM TIOPSIKE HA MOIACAHUE
JUIy OCHOBHOW HCIONHUTENb MPOBEPSET TMPABWIBHOCTh OGOPMIIEHHUS OTHPABISIEMOTO
(MCXOMIAIIET0)I0KYMEHTA Ha COOTBETCTBUE TPEOOBaHUAM HAcTOAIIEH MHCTpYyKITHIH.

16.2. Ilpu mOATOTOBKE OTHPABISAEMOro (MCXOMASAIIEro) JOKYMEHTa KakK OTBEeTa Ha
MOCTYMHUBIIHMA(BXOAAIININ) JOKYMEHT HUCIIOTHUTEh MPUKIIAABIBAET K MOATOTOBICHHOMY ITPOEKTY
BXOJSIINNA TOKYMEHT.

16.3. TIpoekTel OTHpaBISIEMBbIX (MCXOJSAIINX) JAOKYMEHTOB C YYETOM COOIFOIECHUS
YCTAHOBJICHHOT'O BPE3OJIFOIIMH CPOKa HCITOJTHEHUS TIEPEIat0TCsl OTBETCTBEHHBIM UCITOJIHUTEIIEM B
OTJIEN JISIONPON3BO/ICTBA (KAHIICSAPHSI, CEKPETAPh) IIKOJIBI I HAIPaBJICHUS HA MTOAMACAHUE.

16.4. TloanucanHble OTIpaBlIseMble (HCXOAMIIUE) JOKYMEHTHI, IEpPealoTCs pabOTHUKY
OTBETCTBEHHOMY 3a  JICJIONPOU3BOJICTBO  IIKOJBI, KOTOPBIA OCYIIECTBIISET MPOBEPKY
KOMIUIEKTHOCTH M COOTBETCTBHUSI KOJHMYECTBA 3K3EMIULIPOB OTMHPABISAEMOr0 (MCXOJISIIEro)
JOKYMEHTa CIIMCKY pPAaCCBUIKH, & TaKXe NPaBHILHOCTH O(POPMIICHHUS JOKYMEHTa COTJIACHO
HACTOAIIEH MHCTPYKIIUH.

16.5. B ciryyae HapymieHHs KOMIUIEKTHOCTH WJIM COOTBETCTBUS KOJIMYECTBA, a TAKKE
MPaBUIBHOCTH OOpMIIEHUSI JOKYMEHTa COIJIACHO HACTOSIIEH HWHCTPYKIUHU OTIIpaBiIsieMbIe
(ucxondmme) JOKYMEHThl HE3aMEIUIMTENIbHO BO3BpALIalOTCS pPaOOTHHKAMM  KaHIIENISPUU



OTBETCTBEHHOMY MCIIOJIHUTEINI0 WA B CIIy4ae OTCYTCTBUSI OTBETCTBEHHOI'O HCIIOJIHUTENS €ro
HETOCPEACTBEHHOMY PYKOBOJUTEIIO JJIsl yCTPAaHEHHs HApyIICHUH.

16.6. JlokyMeHTHI mociie MX TOAMHUCAHUS TUPEKTOPOM WIIM WHBIM YIMOJTHOMOUYEHHBIM
JUIOMIEPEIAIOTCS B KAHLIEISPHUIO IIKOJIBI ISl PETUCTPAIIMU U OTIPABKH.

16.7. Perucrpanusi oTpaBisieMbIX (MCXOISAIINX) JOKYMEHTOB OCYIIECTBIISIETCS ITOCIE
IPOBE/ICHUS PAOOTHUKAMM KaHLEISIPUM, OTBETCTBEHHBIMM 3a [EJIONPOU3BOJCTBO, IMPOBEPKU
KOMILIEKTHOCTH U COOTBETCTBUS KOJIMUYECTBA HK3EMIUIAPOB, a TAKXKE NPABUIBHOCTh 0(OPMIIEHUS
OTIIPABIISAEMOrO (UCXOSIIET0) JOKYMEHTA.

16.8. Perucrpanus co3gaBaeMblX JOKYMEHTOB OCYILIECTBISETCA B JIEHb [TOANUCAHUS WIN
YTBEP)KICHHS JTH00 Ha CIEeTYIOUNi pabouuii 1eHb.

16.9. Ceeaenust 0 pETUCTPUPYEMBIX OTIPABISEMBIX (MCXOASIINX ) TOKYMEHTAaX BHOCSATCS
B JKypHAJIPETUCTPAIIMH OTIIPABIIIEMON (MCXOSIICH) TOKYMEHTALIH.

16.10. PerucrpanuoHHBIA HOMEp W Jara OTHPABISAEMOTO (HMCXOMISIIETr0) IOKYMEHTa
IPOCTABJISAIOTCSIHA MOAJIMHHUKE TIOKyMEHTa B pEKBU3UTaX OJJaHKa U Ha SK3EMIUIIPE, OCTArOIEMCs
B JI€JI€ IIKOJIBI.

16.11. CrpykTypa perucTpalliOHHOTO HOMEpa OTHPAaBIAEMOro (MCXOMSILIEro)
JIOKYMEHTa COCTOUT M3Ero MOPsAIKOBOIO HOMEpa M MHIEKCa Jesia 10 HOMEHKJIATYpe A€l IIKOJIbI.

16.12. OrnpaBka JOKYMEHTOB TIPOW3BOAMTCS LEHTPAIM30BAaHHO pPaOOTHUKAMHU
KaHIEISIPHH IIKOJIBI,KOTOPBIE MPOU3BOAT UX COPTHPOBKY IO CHOCOOY OTIpaBiieHUs (IIPOCTas,
3aKa3Hast, MeKIyHapOIHASIH JIp. ).

16.13. Ilucema, TenmerpaMMbl, OTKPBITKH, OaHOEPONM W TI€YaTHBIC W3IaHUS
OTIpaBIsAOTCS NOoUYTON. DakcorpaMMebl U TeIePOHOTPAMMBI ITepeIatoTCs 0 KaHajaaM TeaeGoHHOM
CBSI3U.

16.14. DnexTpoHHBIE COOOLIEHHS OTHPABISAIOTCS C O(UUIMAIBHOTO IOYTOBOIO
3JIEKTPOHHOIO a/IPECALIKOJIBI.

16.15. Ilucema, TenerpaMMmsbl, OTKPBITKH, OaHAEPOIH, (aKCOrpaMMBbl, JIEKTPOHHBIE
COOOIICHNSI, HECBSI3aHHBIE C paboyeil e TeIbHOCTHIO, K OTIPAaBKE HE TPHHUMAIOTCS.

16.16. JIokyMeHTBI, OTIIPaBIIIEMBbIE CPEICTBAMHE ITOYTOBOM CBS3H MPOXO/ISAT:

- YIIaKOBKY;

- agpecoBaHue (TIpU HANpaBJICHUH JOKyMeHTa OoJiee 4eM B 4 ajpeca) - B COOTBETCTBHU
C YKazareJleM pacChUIKH, Ha KaXKIOM K3EMIUISpe MUCbMa YKa3bIBAaeTCs TOJIBKO OJIMH ajpecart.

- IPOCTABJICHHE CTOMMOCTH MTOYTOBBIX YCIIYT;

- Iepeiavy B OYTOBOE OT/ENICHHE CBA3H.

16.17. Ilpu noAroToBKE W OTMNpaBKE IUCEM HEOOXOJMMO YUMUTHIBATH IpaBHIIA,
YCTaHOBJIEHHBIE NPHUKa30M MUHHCTEPCTBA CBSI3W M MACCOBBIX KOMMYyHHUKanuii P® ot 31 urons
2014 r. N 234 "O6ytBepxnenuu [IpaBui okazaHusi yciayr MOYTOBOM CBS3H".

16.18. [lokyMeHTHI, OTHpaBIsieMble CpPEICTBAMU IIOYTOBOW CBSI3M B OJHMH aJpec,
BKJIQ/IBIBAOTCS BOJWH KOHBEPT.

16.19. Hcxonsmme AOKYMEHTHI, TIpelHA3HAUYEHHBIE JJS OTHPaBKU CpPEIACTBAMHU
(aKCUMHUIIBHOHN CBSI3U,0THPABISIIOTCS PAOOTHUKAMH KaHLIESIPUH LIKOJIBL.

17. Pa3paboTKa u BeleHHe HOMEHKJIATYPHI JeJI
17.1. loxymeHTanbHBIA (POH]T MTKOJIBI — COBOKYITHOCTH IOKYMEHTOB, 00Pa3yIOIINXCS B

MpoIIeCCe €ro NeATeNbHOCTH. JIOKyMEHTaJIbHBIH (DOHJ IIKOJIBI COCTaBISIOT JIOKYMEHTHI,
CO3JJaHHBIC B IIIKOJIE U TIOJYYCHHBIE €0 B PE3yJbTaTe B3aUMOJCHCTBUSA C OpraHamMHu



rOCy1apCTBEHHOW BJIAaCTH, OpraHaMM MECTHOIO CaMOYIpaBJICHMs, IOPUINYECKUMHU U
(U3NIECKUMU JTUIIAMH.

17.2. HomeHnkmarypa e sBIsS€TCS OCHOBOW (DOPMHUPOBAHUS JOKYMEHTAJIBHOTO (hOHIA
HIKOJIBI M MPEACTABISAET cOO0M CHCTEMAaTU3UPOBAHHBIN IEpEUeHb 3ar0JI0OBKOB (HAUMEHOBAHMIA)
Jel1, 3aBOAMMBIXB LIKOJIE, C YKa3aHUEM CPOKOB UX XpaHEHHUs, 1 0(OPMIICHHBIN B COOTBETCTBHHU C
MIPABOBBIMU aKTaMH, PEKOMEHJALUSIMU U METOAMYECKUMH YKa3aHHsIMH opraHoB Poccuiickoii
Oenepalliiy, yNOJIHOMOUYEHHBIX B cdepe TOCyJapCTBEHHOTO YIPABICHUS ApXUBHBIM JIEJIOM,
JIEJIONPOU3BOJICTBA U JOKYMEHTO0O0pOTA.

17.3. Homenkiatypa aen coCTaBisieTcs Ha OCHOBE M3YyUEHUs MOJIO0KEHUI, HHCTPYKIUI
U TIPaBUJI, a TAKKe APYTUX JOKYMEHTOB, PETIIAMEHTHPYIOIIUX JAEATEIBHOCT LIKOJBI, a TaKXKe
HOMEHKJIATYpy Jie3a MPEAIIeCTBYIOMINE TOAbl U JOKYMEHTOB, 00pa3yloUXcsl B AATEIbHOCTH
ITKOJTBI.

17.4. HoMeHkiaTypa J1e1 HCIIOIb3yeTCs ISl TPYIITHPOBKY UCTIOTHEHHBIX TOKYMEHTOB B
JieNa, CUCTeMaTH3allii U y4eTa Jell, ONpele]IeHHs] CPOKOB X XPaHEHHsI U MMOUCKa IOKYMEHTOB,
SBIIIETCSIOCHOBOM ISl COCTABIICHUSI OMHUCEH JeN MOCTOSHHOTO U BpeMeHHOro (cBaiie 10 ner)
XpaHEHUs, a TaKKe Ui ydeTa Jell BpeMEeHHOTO (110 10 neT BKIIOYUTENbHO) XpaHSHHSI.

17.5. HomeHnknaTypa J1e1 BBOJUTCS B IEHCTBUE MPUKA30M IO LIKOJIE.

17.6. HomeHkiaTypa J1ei1 TOTOBUTCS B TPEX IK3EMILIAPAxX:

- JUIsl IOMEIIEHUS] B HOMEHKJIATYPHOE JIeTI0 ¥ TIOCTOSTHHOTO XPaHEHUS;

- 17151 UICTIOJIB30BaHUs B pab0OTE OTIEIOM JEIONPON3BO/ICTBA (KaHIIETsIpUEH);

- JUTSI XpAaHCHUS B aPXUBE ITKOJTBI.

17.7. W3 HOMeHKIaTypsl JeNl IIKOJbl OTBETCTBEHHBIM JIMIIOM 3a BeJICHUE
JEIONPOU3BOACTBAO(POPMIISIOTCS BBITUCKU I KaXKIOTO U3 MOAPA3EICHUN U OTIENIOB IIKOJIBI.

18. ®opmupoBaHue Je1 M UX TeKyllee xpaHeHue. [ToAroroBka 10KyMeHTOB U JeJ1 K
nepegavyeHa apXuBHOE XpaHeHHe

18.1. ®opmupoBaHue aen — TPYNIUPOBKA HCIOJHEHHBIX JIOKYMEHTOB B Jelia B
COOTBETCTBUHM CHOMEHKJIATYPOH JIeJ IIKOJIBI M CHCTEMAaTH3aIHsl JOKYMEHTOB BHYTpPH JeTa.

18.2. Jlena co aHsS WX 3aBEACHUS JO Tepeladd B apXWB MIKOJIBI WM Ha YHHUTOXKCHHE
XpaHATCS MOMECTY X (POPMHUPOBAHUS.

18.3. Ilpuka3ssl 1O OCHOBHOW, aIMHHHUCTPATHUBHO-XO3SHCTBEHHOH, y4eOHO-
BOCIIUTATEILHON JESATEIBHOCTH ILIKOJbI, TPYNIUPYIOTCS OTIAEIBHO OT MPUKA30B IO JIMYHOMY
COCTaBy paOOTHHKOB U MOJIMYHOMY COCTaBY 00yJarOIUXCS.

18.4. Tlepenncka rpynmupyeTcs 3a Meproj KaJICHAaPHOTO T0/1a U CUCTEMATH3UPYETCs B
XPOHOJIOTUIECKOH MOCIIE0BATEILHOCTH.

18.5. TlpoBepka HaIM4Ug W COCTOSIHHS OKYMEHTOB W JeNl TPOBOIUTCS TIPU
NepeMelieH NI, TpPH BO3BpaTe Jied, TpPH pEOpraHu3allid WM  JIMKBUIAINN
00111e00pa30BaTEIbHOM OpraHu3aIuy.

18.6. B apxuB o01mieo0pa30oBaTebHOM Opranu3anuy (Jajnee - apxuB) MepealoTes Jaena
MOCTOSTHHOTO,BpeMeHHOT0 (cBbImIe 10 JIeT) CpPOKOB XpaHEHHUS | 10 INYHOMY COCTaBY uepe3 3 roaa
10CJIe Tofa, B KOTOPOM JOKYMEHTHI OBLIIH IIOMEIIEHBI B JIEJI0 Ha XpaHEHHUE.

18.7. [lepenava JOKyMEHTOB B apXUB MPOU3BOIUTCS MO YTBEPKACHHBIM OITUCSM JIEIT.

18.8. IloaroroBka IOKYMEHTOB W el K Tepeaade Ha apXMBHOE XpaHEHHWE W Ha
YHUYTOKEHUEIIPEyCMaTPUBAECT:

- OKCHEPTU3Y LICHHOCTHU JI0KyMEHTOB;



- COCTaBJIEHHUE OIHKCEH JIeT 10 pe3yIbTaTaM IKCIEPTU3bI UX IEHHOCTH;

- ohOpMJICHHE JIEIT;

- COCTaBJICHHWE aKTOB HAa YHUYTOXXEHHE IOKYMEHTOB M JeJ C HMCTEKIIMMU CpPOKaMHU
XpaHEHHUS.

18.9. DkcmepTH3a IEHHOCTH JTOKYMEHTOB IIOCTOSSHHOTO W BPEMEHHOTO XpaHEHHUs
OCYIIECTBIISICTCS. €XKEroAHO JIMIOM (JIMIaMH), HAa3HAYEHHbIM MPHUKA30M OTBETCTBEHHBIM
(OTBETCTBEHHBIMH ) 32 ApXUBUPOBAHUE.

18.10. B nenmo momeriaercs He 6osiee 250 TUCTOB (TONIIMHA JI€JIa P STOM COCTABIISIET
He Oonee 4cm). [Ipu OOIBIIIOM KOJIMYECTBE JOKYMEHTOB (OPMHUPYIOTCS Toma (YacTH) jena.
BHyTpu nena IOKyMEHTBI PacHojararoTCsi B XPOHOJOTHYECKOM IOPSIKE B COOTBETCTBHH C
OMNHKCHI0. B nenanoMeniaoTes ToIbKO UCTIOHEHHBIE, TPABUILHO O()OPMIICHHBIE JOKYMEHTHI.

18.11. JlokymMeHTBI BHYTPH JeJia PacloJiaraloTcsl CBEPXY BHH3 B XPOHOJOTHYECKOM,
BOTIPOCHO- JIOTMYECKOW TIOCJIEOBATEIILHOCTH WJIM MX COYeTaHWW. PacnopsiiuTensHbie
JOKYMEHTHI TPYNIUPYIOTCA B Jella IO BUJAM U XPOHOJOTHMM C OTHOCSIIMMUCA K HUM
MPUIIOKEHUSIMHU.

18.12. JInunble KapTOUKH PaOOTHUKOB (POPMUPYIOTCS B €TI0 10 andaBUTy HaMUITHIA.

18.13. Odopmienue nena npeaycMaTpuBaeT: opopMIICHHE PEKBU3UTOB OOJIOKKH Jema
[0 YCTAHOBJICHHOH (OopMe; HyMEpaluIo JIUCTOB B JeJie KapaHAalloM B BEPXHEM IPABOM YTIIY;
COCTaBJIEHUE BHYTPEHHEH ONMUCH JOKYMEHTOB JieJia, TOAIIUBKY H IeperuieT aena. Jluct 6onpmoro
dopmara, MOMMIUTHIA 32 OMUH Kpail, HyMepyeTcsi KaK OJUH JIHCT B IPAaBOM BEPXHEM YIIIy.
JIOKyMeHTBIC COOCTBEHHOW HyMepaluel JUCTOB, B TOM YMCIIE MeYaTHBIC U3/IaHus, HyMEpPYIOTCS
B 00IIIEM MOPSKE.

18.14. JlucTel e, COCTOSIIIMX W3 HECKOJIBKHUX TOMOB WJIHM 4YacTed, HyMepYylTcs IO
Ka)KIOMY TOMYUITU YaCTH OTIENBHO.

18.15. Tlocne 3aBepiieHUs HyMepaliy JIMCTOB COCTAaBJISIETCS 3aBEpPUTEIbHAS HAAIMMUCH,
KOTOpasi pacrojlaraercs B KOHIE Jiela. 3aBepuTelbHas HAJIMUCh COCTAaBIsieTCs B Jelie Ha
OTJIEIIEHOM JINCTE-3aBepUTENIE JIENIa.

18.16. B 3aBepuTenpHON HagNmHCH OU(pamMH U MPOMHUCHIO YKA3bIBAECTCS KOJIHMYECTBO
JMCTOB B JAHHOM/IEJIE. 3aBEPUTENIbHAS HAAMNCH MOAMUCHIBAETCS €€ COCTABUTEIEM C YKa3aHUEM
pacmuppoBKH TOIIKCH, TOHKHOCTH W JaThl COCTaBJeHHsA. KOJMYECTBO JHCTOB B jeje
IpOCTaBIsieTCs Ha 00JI0XKKE J1ela B COOTBETCTBUM C UTOTOBOW HAIHCHIO.

18.17. PexBu3uT '"cpok XpaHeHHus Jena" TEpPeHOCUTCS Ha OOJIOKKY Jena u3
COOTBETCTBYIOLIEH HOMEHKIIATYPhI JIe]l TOCJIe CBEPKU €r0 CO CPOKOM XpaHEHHs], YKa3aHHBIM B
IepevyHe TUIOBBIX JOKYMEHTOB WM B NEpeyHe JOKYMEHTOB, OOpa3yIOIIMUXCS B JAEATEIbHOCTH
(benepanbHOTO OpraHa, CykasaHHEM CPOKOB XpaHCHHSI.

18.18. Ha menax mOCTOSSHHOTO XpaHEHUs munieTcs: "X paHUuTh MMOCTOSHHO".

18.19. Ilpuwem pen NPOW3BOAMTCS COTPYAHUKOM, YIIOJTHOMOYCHHBIM Ha BeJICHHUE
NeSITeTIHHOCTH apXWBa, C MPOCTABICHUEM B JIBYX IK3EMIUIAPAX OMHUCH JET OTMETOK O HAIWYHH
KXKI0T0 Jiefa (HaKakI0M dK3eMILISPE OMHUCH YKAa3bIBACTCS KOMTUYECTBO (PaKTUUECKH MPHHSIITHIX
JIeNl, JaTa MmpueMa- mepefadyu Aell, a TakKe MOJAIMUCH apXUBUCTA U COTPYIAHHKA, MEpelaBIIero
nena.

19. 3akI0uYuTeNbHbIC OJI0KEeHHUSA

19.1. Hacrosmas WHCTpyKuHMsT TO JETOMPOU3BOJACTBY SBISCTCS JIOKAIBHBIM
HOPMATUBHBIM aKTOMIIIKOJIBI, IpUHUMaeTCs Ha O0ImeM coOpaHuu paOOTHUKOB M YTBEPIKIACTCS



(BBOAMTCS B ACHCTBHE) MIPUKA30M JTUPEKTOPA IIKOJIBI.

19.2. Bce wu3MeHeHHWs] W JOIOJIHEHHWS, BHOCHMBIC B HACTOANIyH WHCTpyKIHIO,
OopOpPMIISIFOTCS. B THCHbMEHHOW (DOpME B COOTBETCTBHH JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanumu.

19.3 UHCcTpyKIUS MO JENOMPOU3BOACTBY B IIKOJIC MPUHUMACTCS HA HEONPEICTICHHBIN
cpok. M3meHenust u nonoiaHeHust K MHCTPYKIIMM NPUHUMAIOTCS B MOPAIKE, MPEIyCMOTPEHHOM
11.19.1.1acTosimient UHCTpyKIuu.

19.4. Tlocne npunsThs WMHCTpYKIMHM (WJIM W3MEHEHUH W JOIMOJTHEHHH OTIEIBHBIX
MyHKTOB M Pa3/elioB) B HOBOM peJaKlMU MPEbIaylas pelakiyis aBTOMAaTHYECKH YTpauyuBaeT
CUILy.



[Tpunoxenue Ne 1

IIpaBuia opopMiIeHHsI PEKBU3UTOB JOKYMEHTOB

1. JInst OATOTOBKY JOKYMEHTOB MPUMEHSIETCS] TEKCTOBBIN pPEAaKTop, 00eCTIeunBaOINi
TpeOOBaHUATPAQUUECKOTO BOCIIPOU3BEACHHS PEKBU3UTOB JOKYMEHTA.

2. Bugsl 1 pasmepsl uemoib3yeMbix mpudros: Times New Roman - 12, 13, 14; Calibri
14 unpuONM>KeHHBIC K HUM.

3. Ilpu moAaroTroBKke TEKCTOB B TaONMIAX, Ui OOECHEYEeHMs Jydlled UYUTAeMOCTU
JIAaHHBIX, TOMyCKaeTcs npuMeHeHue mpudToB Buaa Arial, pasmepos 12,13.

4. Jlnana3zoH WCMONB3yEMbIX MEXKAYCTPOYHBIX HWHTEPBAJIOB: OT OJUHAPHOTO JI0
MOy TOPHOTO.

5. AG3anHbIil OTCTYN TeKcTa AoKyMeHTa - 1,15 cwm.

6. 3arosoBKM pa3/eloB M IOAPA3JCIOB IEYAaTalOTCs C a03alHBIM OTCTYIIOM WA
HEHTPUPYIOTCS MOIIUPUHE TEKCTA.

7. MHOrocTpo4YHbIE PEKBU3UTHI IE€UATAIOTCS Yepe3 OJWH MEKCTPOUHBIH HMHTEpBall,
COCTaBHbIC YACTUPEKBUZUTOB OTIEISIFOTCS JOTIOIHUTEIbHBIM HHTEPBAIOM.

8. Eciu 1oKyMeHT roTOBUTCS JIsl U3JJaHKsI C yMEHbIIIEHHEM MaciiTaba, TeKCT reyaTaeTcs
yepes ABauHTepBaa.

9. HUnTtepBan Mexay OyKBaMH B CIIOBaX - OOBIYHBIN. MIHTEpBall MEXIy CJIOBaMH - OJIUH
npo0er.

10. TekcT TOKyMeHTa BRIPAaBHUBAETCS IO IMPUHE JIUCTA (110 TPAHKIIAM JIEBOTO U ITPABOTO
MOJICHIOKYMEHTA).

11. /Inuna camoit ITUHHOW CTPOKH PEKBU3UTA MPHU YTIIOBOM PACTIONIOKEHHH PEKBU3UTOB
He Gonee 7,5 cM.

12. JInuHa camMOd JUIMHHOW CTPOKH PEKBU3UTA TMPHU MPOJOILHOM PACIOIIOKEHUU
pexkBU3UTOB He Oonee 12 cm.

13. Kox dopMbl 1OKYMEHTA

Kox dopmbl mokyMeHTa poCTaBisieTcs Ha YHUGDUIIMPOBAHHBIX (popMax JOKYMEHTOB B
OCHOBHOM HCITOJTb3YEMBIX B KaIpOBOM JOKYMEHTOO00POTE MIKOJBI. Pacnonaraercs kox GopMbI B
IIPaBOM BEPXHEM Y1y pabodero mojsi JOKyMEHTa, COCTOUT U3 ci1oB "Popma no" (HauMeHoBaHue
KJaccuukaropa) U HU(poBOro Koja.

[Ipumep - @opma no OKY/] 0301001.

14. HanMeHOBaHHE MIKOJIBI

HanmeHnoBanue MIKOIBI JOMKHO COOTBETCTBOBATH HAMMEHOBAHHUIO FOPUINYECKOTO JIMIIA,
3aKpETUICHHOMY B €T0 YYpeIuTeIbHBIX AokyMeHTax (YcrtaBe mikosbl). [log HamMmeHOBaHMEM
IIKOJIBI B CKOOKaX yKa3bIBae€TCS COKPAIICHHOEC HAaWMEHOBaHWE IIKOJIbI. Han HamMmeHoBaHHEM
IIKOJIBI - YKa3bIBAETCA MOJTHOE HAUMEHOBAHUE BBIIIECTOSIIENH OPraHU3aIUY.

15. CrupaBo4HBIE TaHHBIE O IIIKOJE

CripaBo4HbIE JaHHBIE O LIKOJIE BKIIIOYAIOT B ce0sl: MOYTOBBIN aapec, HoMepa Tenedona,
daxca, agpec eKTpoHHON ouThl, Ko mkos! o OKIIO (mpocrasnsercs no Oduiepoccuiickomy
KJ1accu(puKaTopynpeAnpUsATHI U OpTraHU3aIHK ), OCHOBHOW TOCYIapCTBEHHBIN PETUCTPAITMOHHBIN
Homep (OI'PH), naeHTrduKamoHHBINH HOMEp HAJIOTOTUIATEbITUKA/KO A TPUYHHBI TOCTAHOBKH Ha



HajoroBeli yuet (MHH/KIIIT).

16. HanmeHnoBanue BuJa A1OKYMCHTA

PexkBu3uT wucnosnb3yercs A8 yKa3aHUs BHUJA JIOKYMEHTa U pacloyiaraercs Ioj
PEKBU3UTOM «HAaWMEHOBaHUE 00ImIe00pa3oBaTeNbHON opranu3anun». HanMeHoBaHue BUAA
JIOKYMEHTa He YKa3bIBaeTCs B MMChbMaX.

17. lata foKyMeHTa
JlaToli TOKyMEHTa SIBJISICTCS JIaTa ero Mo nucanus (pruKa3, MICbMO, 3aITUCKa, akT U Jp.),

YTBEPXKIACHHUS (MHCTPYKLUS, MOJIOKEHUE, NMPaBUia, PErjaMeHT, IUIaH, OTYeT U Jp.), COOBITHA,
3a()MKCHPOBAHHOTO B JIOKYMEHTE (TIPOTOKOI).

Jlatra JOKyMEHTa MPOCTABISETCS JOJHDKHOCTHBIM JIMIIOM, HOJNHMCHIBAIOIIAM WIIH
YTBEP)KJAIOIIUM JTOKYMEHT, WM TIPU PETHUCTPAlMd JOKYMEHTa, WJIA HEMOCPEICTBEHHO
COCTaBUTEIIEM IIPH MOJrOTOBKE IOKYMEHTa (CITy)KeOHast 3a1KcKa, 3asBJIeHUE U JIp.). JlOKyMEeHTHI,
U3/1aBacMbIe COBMECTHO C JIPYTMMHU OPTaHU3aLUsIMHU JOJDKHBI UMETh O/IHY (€AMHYIO) JaTy.

Jlaty nokymeHTa opopMIIIIOT apaOCKUMHK IU(paMu B IOCIIEA0BATEIBHOCTH:

- IeHb Mecsila, Mecsl, roj. JleHb Mecsna u Mecsl opOpPMIISIIOT ABYMs ITapaMu apaOCKUX
udp, pa3IeeHHBIMU TOYKOM; TOJl - 4eThIpbMs apaOckumu nudpamu, Hanpumep: 01.12.2017.
bykBa'r" nocne mudp HE CTaBUTCA.

- I CIIOBECHO-IIU(POBOM CIIOCOOE 0(OPMIIEHHS 1aThI ICHh MECALA YKA3bIBACTCS TAPOU
apaOCcKux udp, roJl YeThIpbMs apabcKkuMHu Iudpamu, Hanpumep: 12 nexadps 2017 r.

18. PerucrpanoHHBIN HOMEP JOKYMEHTA
PGFI/ICTpaI_II/IOHHHﬁ HOMEp JOOKYMCHTaA IIPOCTABIIICTCA B COOTBETCTBUU C CHCTEMOU

PETUCTPALIMU, IPUHATON B IIKOJIE.

PeructpanmoHHBII HOMEpP NPUCBAMBAETCA JOKYMEHTY IIOCJIE€ €ro MOJIUCAHMS
(yrBepxkaeHus).Ccpliika Ha peruCcTpallMOHHbIN HOMEp U 1aTy JOKYMEHTa

Cchulka Ha HCXOIALIMM HOMEp M JaTy JOKyMEHTa aJlpecaHTa BKJIOYaeT B cels
perucTpanoHHbITHOMEp U JaTy TOKYMEHTA, Ha KOTOPBIN JOJKEH OBITh JaH OTBET.

19. MecTo cocTaBlIeHUS (M3paHMs) JOKYMEHTA
MecTo COCTaBICHHS WX U3AAHUS AOKYMCHTA - "I‘OpO,Z[ - YKa3bIBaCTCs Ha OJaHKax

IMPOTOKOJIOB HAKTOB, COCTABJIACMBIX B IIIKOJIC.

20. Anpecar
B pekBusute "Anpecar" wucnonb3yrorcs o¢uLMaIbHbIE HAUMEHOBAHMSI OPIraHOB

rOCy1apCTBEHHOW U HCIIOJIHUTEIbHOM BJAcTH, OpPraHOB MECTHOTO CaMOyIMpaBieHUS,
opranuzaruii. Jlomyckaercs HCIoJib30BaTh O(UIIUATBEHO MTPUHATHIE COKPAIIEHHBIE HANMEHOBAHUS
OpraHOB TOCYJApPCTBEHHOM M HWCIIOJHUTENIBHOM BIJIACTHU, OPTAaHOB MECTHOTO CAMOYIpPaBJICHUS,
OpraHu3aluu.

[Ipu anpecoBaHuu NOKYMEHTa JAOKHOCTHOMY M YAaCTHOMY JIMIY MHMIIMAIIBI CTABSITCS
nociepaMuInm.

[Ipumep - Pyxkosooumenio OO0 « Cmpoumens» @amunus U.O.

PexBu3uT "aapecar" nmpocTaBiseTcsi B BEpXHEH MpaBoOi 4acTU JOKyMeHTa (Ha OJaHKe C



YIJIOBBIM PACIONIOKEHUEM PEKBU3UTOB) WM CIIpaBa Mol PeKBU3UTaMU OJ1aHKa (TP MPOI0JILHOM
pacnosaoXkeHUn pekBU3UTOB OnaHka). CTpoku pekBu3uTa "ajgpecar’ BbIpABHUBAIOTCS 110 JIEBOMY
KPAKOWINA LHEHTPYIOTCSA OTHOCUTEIBHO CAMOU JNIMHHOM CTPOKH.

[Ipu agpecoBanuu poKyMeHTa Oe3 yKa3zaHUS JOJDKHOCTHOTO JIMIA HAaMMEHOBAHUS
aJipecaToB MMULIYTCAB UMEHUTEIbHOM a/I€Ke, HAIIPUMED:

Opeanvl cmamucmuku 2opoda I oproska

[Ipu anpecoBaHny JOKyMEHTa PYKOBOAMUTENIO OpraHU3alluid HAMMEHOBaHUE JOKHOCTH
YKa3bIBa€TCSl B JIaTEIBLHOM IMajiexe, Hampumep: [ eueparvromy oupexmopy OO0 «H30anuey
Damunua M.O. T1ouTOBBIN afpec HE YKa3bIBaeTCs B JOKYMEHTAax, HaIpaBIs€MbIX B BBICIIHME
Opranel TOCYJApCTBEHHOHM BJacTH, QenepajbHble OpraHbl HCHOJHUTENBHOM BIACTH M HX
TEpPPUTOpPHUATIbHBIE OpraHbl, OpraHbl TOCYJapCTBEHHON U UCIIOJIHUTEIBHON BJIACTH, OCTOSIHHBIM
KOPPECIOH/IEHTaM.

IIpun ampecoBaHuu mNHUChMa B OpPraHU3alMIO0 YKa3bIBAIOT €€ HAaWMEHOBaHHUE, 3aTeM
MOYTOBBIN aJIpec, HAIPUMeEp:

Tocyoapcmeennoe  yupesxcoenue Bcepoccutickuil  HAYYHO-UCCAEO08AMENbCKULL  UHCIUNYM
O0OKYMEHmMOBeOeHUs U APXUBHO20 Oeld
Ilpogpcorosnas yu., 0.82, Mockea, 117393

[Ipu agpecoBaHuu AOKyMEHTa (PU3NUECKOMY JIMIY YKa3bIBalOT (GaMUIMIO U WHUIUAIIBI
[IOJIy4arTelis,3aTeM IIOYTOBBIN apec, HallpuMep:

Ilemposy U.I1.
Ilpouzsoocmeennas yn., 0.5, k6.12, 2. Mockea, 119633

PexBusut "Anpecat" He HoMKEH coaepkaTh Oosee yeThipex aapecatoB. Cioso "Komnus"
MePEIBTOPHIM, TPETHHM, YETBEPTHIM aapecaraMu He ykasbiBaeTcs. [Ipu dmcie aapecaToB Oosee
4-X COCTaBJISIETCS CIIMCOK PACCHUIKH JOKYMEHTA.

Ecimm JOKYMCHT OTIIPABJIACTCA B HCCKOJIBKO OTHOPOAHBIX OpFaHI/ISaIII/Iﬁ MNJIN B HECKOJIBKO
CTPYKTYpPHBIX TOJpa3fefieHuii oOpraHa WCIOJHUTEIbHOW BIACTH, TO OHHM YKa3bIBalOTCA
00606menHo.[Ipumep:

Pyxosooumensm yupescoenuui CI10
20. T'pud yTBEp)KICHUS IOKYMEHTA

I'pud yrBepkIeHus MpocTaBiseTcs B MPAaBOM BEpXHEM yriiy JIokymeHTa. CTpoku
PEKBU3HUTA BBIPABHUBAKOTCS 110 JIEBOMY KPAK0 WIIM LIEHTPUPYIOTCS OTHOCUTENBHO CaMOM JJIMHHON

CTpokd. JIOKYMEHT yTBEpXkKAaeTcs OJDKHOCTHBIM JIMIIOM (JODKHOCTHBIMHU JIMIIAMH) WITH
pacnopsIUTENbHBIMIOKYMEHTOM (IIOCTAaHOBJIECHUEM, PEILICHUEM, ITPUKA30M, PACTIOPSHKEHUEM).

[Ipu yTBepKACHHH TOKYMEHTa IOJDKHOCTHBIM JIMIIOM TPH(} YTBEPXKICHUS IOJDKEH
cocroarh u3 cioBa YTBEPXJIAIO (06e3 kaBblueK), HAMMCHOBAHHUS JIOJDKHOCTH JIWIIA,
YTBEP)KIAIOIIETO IOKYMEHT, €T0 IMOITUCH, MTHAIIHAJIOB, (JaMUJIUHU U AaThl yTBepxkAcHUs. [Ipumep:
VYTBEP/[AIO

Jlupexmop
I'BOY «lIIKOJIA Ne 8 I''O. 'OPJIOBKA» U.O. @amunus



21. Jlata

IIpyn yTBepKIE€HHHM NOKYMEHTAa HECKOJBKMMH JOJDKHOCTHBIMM JIMIIAMM MX IIOJIUCH
pacronaraxTcs HaOJHOM YPOBHE.

[Ipu yTBEp)KIEHHM NOKYMEHTA PACHOPSAUTENBHBIM JOKYMEHTOM TIpu() yTBEpKICHHS
coctour u3 cinos YTBEPXJ/IEH (YTBEPXJEHO, YTBEPXIEHbBI, YTBEPXJEHA),
COIJIaCOBAHHOIO C HAaMMEHOBAaHMEM BHJA YTBEPKAAEMOIO IOKYMEHTa, HAMMEHOBaHUsA BUIA
JIOKyYMEHTa B TBOPUTEIILHOMIIA/IEIKE, €r0 JaThl, HOMEPA.

IIpumep:

YTBEP)K/[EHO
npukazom I'BOY «LLIKOJIA Ne 8 I'.O. 'OPJIOBKA» om 01.03.2020 Ne 57

22. 3arojoBOK K TEKCTY
3arooBOK K TEKCTY - KpaTKOe COJlep)KaHue JOKYMEHTa. 3arojoBOK K TEKCTY MpHUKa3a
dopmynupyercsic npeiorom "O" ("O6") u orBeyaet Ha Bompoc "o uem?"):

- IpuKa3 (0 yem?) 0 cO3JaHUN KOMUCCHUY;

- npuKa3 (0 yem?) 00 yTBEp K/IEHUHU IITaTHOTO PAaCIUCAHMUS;

- MUCBHMO (0 YyeM?) O IPeAOCTABICHUH HHPOPMALIUH.

3aroJj0BOK K TEKCTY 0OpMIIIETCS 1O PEKBU3UTAMU OJIaHKa CJIEBA, OT TPAHUIIBI JIEBOTO
noius. HauMmeHnoBaHue (3arosioBok) 1100 aHHOTALUs JOKYMEHTA COCTaBIISIETCS aBTOPOM NPOEKTa
JTIOKYMEHTa.3aroj0BOK K TEKCTY MOXKET HE COCTaBIIATHCA, €CIIM 00bEM JOKYMEHTa HE IPEBbIIIAeT
4-5 CTpOK.

23. TekcT TOKYMEHTA

JlokyMeHThI 0011e00pa30BaTeNbHON OpraHU3allii COCTaBIISIIOTCS Ha FOCYAapCTBEHHOM
sa3bikePoccuiickon denepannu - pycCKoM.

TekcT NOKyMeHTa MOXET COJIep)KaTh pasJlienbl, MOApA3JeNbl, MyHKTbI, MOAMYHKTHI,
HyMepyeMbleapaOCKUMHU Ludpamu.

B npukazax TEKCT NOKyMEHTa H3jararT OT MEpPBOI0O JIMIA €IMHCTBEHHOIO YHCIa
(«TIpUKa3bIBAIO»)

B nokyMeHTax KOJUIETMAJbHBIX M COBELIATEIBHBIX OpraHax OT TPETHEro JHIa
€IMHCTBEHHOTO 4ncia:(«cobpaHue... pemmiao») TekeT mpoTokosa u3jiaraercs OT TPEThEro JIMLa
MHO’KE€CTBEHHOTO YHUCIIA («CITYIIAIN», «BBICTYIUIN, «IIOCTAHOBUIINY, «PELIMINY),

B coBMecTHBIX JOKYMEHTaX TEKCT M3JIaratoT OT MEPBOIO JHUIa MHOXKECTBEHHOIO YHUCIIA:
(«IpUKa3bIBaEM», «PELIHIINY).

B nenoBeIx (cimy>ke0HBIX) MUCbMaX UCIIONIB3YIOTCA (POPMbBI N3TI0KEHUS:

- OT MEPBOTO JIHIIA MHOKECTBEHHOTO YHUCNA («IIPOCHM HANpPaBUThHY», MPEACTABIAEM Ha
paccMOTpEHHEY);

OT TpeThero Juiia equHcTBeHHOro yncna («Aamunuctpauus ['bBOY «IKOJIA Ne 8 I'.0O.
I'OPJIOBKA» He Bo3pakaeT»);

- OT MEpBOro JHUIA €IMHCTBEHHOTO 4YHCIa («CUUTa0 HEOOXOAMMBIM», «Ipeiaraio
PaccMOTPETHY).

[Ipu ynorpebaeHuu B Tekcte haMUINiA JUI MHUIMAIBI YKa3bIBatoTcA mocie Gpamuinu. B
JIETOBBIX (CITYKEOHBIX ) MIUChMaX MOTYT MCIOJIb30BaThCS:



- BCTYOUTENbHOE oOpaiieHne: YBakaeMblii rocrioguH MBaHoB! YBaxaemas rocnoxa [lerposa!
VYBaxaemsiii Hukomnaii [lerpoBuu! YBaxkaemas Onbra HukonaeBna! YBakaemble rocroaa!

B oOparienuu 1mo 10/KHOCTH HAMMEHOBAaHUE TOJKHOCTH THILETCS C MPOTHCHON OYKBHI,
BOOpAaICHUH 110 (paMIIMK MHUIIHAIIBI JIMIA HE YKa3bIBAIOTCSI.
- 3aKJII0YMTENbHAs dTUKeTHad (dpasa:

C yBaxxeHueM, ...

Crpanuibl JOKyMEHTa HyMEPYIOTCS, HAUWHas CO BTOPOTO JIMCTA JOKYMEHTa apaOCKUMU
U(ppaMUTIOCEPETMHE BEPXHETO MOJIS.

TekcT noKyMeHTa OTAENsAeTCs OT 3arojioBKa JABYMS WM TPEMS MEXAYCTPOUYHBIMU
MHTEPBAJIaM U UCIIOJIb3YEMbIMHU B TEKCTE.

24. OTMeTKa 0 OPWIOKEHUU

OTMeTKa O NPHIOKEHUH HCIIONb3yeTCs NMpH O(GOPMIICHHH THCEM M TPUIOKEHUH K
IUIaHaM, IPOrpaMMam, OTYETaM, MOJIOKECHUSIM, TIPaBHIaM, HHCTPYKLUSAM U IPYTUM JOKYMEHTaM.

B nurceMax oTMeTKa 0 MpHUI0KEHUH 0(POPMIISIETCS 10T TEKCTOM MHChMa Ha PacCTOSHUU
1,25 CM OTTpaHUIBbI JICBOI'O ITOJIA. Ecmm IMPHUIIOKCHUC HA3BAHO B TCKCTC IIMCbMA, B OTMETKE O
MMPUIOKCHUHN YKaA3bIBACTCA KOJIMYECTBO JIMCTOB MW KOJUYCCTBO OK3CMIUIAPOB IIPHUIIOKCHUA,
HarpuMmep:

Ipunoocenue: na 3 1. 8 1 3x3.

HpI/I HaJIMYHUH HCCKOJIbKUX HpHJ’IO)KGHHfI, B OTMCTKC O MPUIIOKCHUN OHU HYMCPYIOTCA,
YKa3bIBAOTCA HAUMCHOBAHHUA KaXKAOTO TMPUIIOKCHUA, KOJIWYECTBO JIMCTOB W KOJUYCCTBO
9K3EMIIIAIPOB, HAIPUMED:

Ilpunoscenue:
1. ITnan-epagpux ... na 3 1. 6 2 3K3.
2. Cnpaska o noomeepoicoenuu gpaxma ooyuenus... na 1 1. 6 1 sk3.

Ecnu npunoskeHust cOpoLIIOpOBaHbI, TO KOJWYECTBO JIMCTOB HE YyKasbiBaercs. Ecnu
IIPUJIO’KEHUEHANIPABIIAIOT HE BO BCE YKAa3aHHbBIE B JOKYMEHTE aJIpeca, TO OTMETKY O €r0 HATMYUH
0(OpMIIIOTCIIEAYIOMIKUM 00pa3oM, HalpUMep:

Ipunosicenue: na 3 1. 6 1 5x3. monvko 6 nepaulii aopec.

Ha IMPUIIOKCHUAX K IIpaBHJIaM, HWHCTPYKHOUAM, IOJOXCHUAM, ILIaHaAM, IIporpamMmam,
A0ropopaM UApPYruM IAOKYMCHTaM OTMCTKA O HNPUIIOKCHHUU ITPOCTABIIACTCA Ha IEPBOM JIMCTEC
IMMPUIIOKCHUA B IIPABOM BECPXHCM YTITY.

Ecnn npunoxxenue ogHO, OHO HE Hymepyercsa. Eciau NpUIIoKEHHW HECKOJIBKO, OHU
HyMepyIoTCs (MpuiIokeHue 1, mpunoxeHue 2).

B TekcTte mokymeHTa Mpu MEPBOM YIIOMUHAHHM JOKYMEHTA-TIPHIIOKEHHSI B CKOOKax
YKa3bIBaeTCS: ... (MPUJIOKEHHWE) WM .. (NMpWIoXKeHHue 1); mepen HOMEPOM MPHIIOKEHUS
JIOITyCKAETCs CTaBUTh 3HAK HOMEpA: ... (mpuitokeHue Ne 2);



B oTmeTke 0 Mpui10’KeHUH YKa3bIBa€TCs HAMMEHOBAHUE BU1a OCHOBHOTO IOKYMEHTA, €r0
JlaTa MHOMED, HalpUMep:

Tpunoowcenue N° 2 k npuxazy 6 'BOY «LLIKOJIA Ne 8 I'.O. 'OPJIOBKA» om 08.06.2017
Ne 67"Ecnu npuiiokeHUEM K JOKYMEHTY (Hampumep, K IpHUKa3y) SIBISETCS YTBEP)KIAaeMbIi
JOKYMEHT, (TI0JIO’KeHHE, MPaBWUiIa, MHCTPYKLUS, PErJaMeHT M JAp.) B BEPXHEM IIPaBOM YIIIy
IPOCTABIISCTCAOTMETKA O MPUIIOKEHNH, HIDKE — TpHU( yTBEpXKICHUS, HAIPUMED:

Ilpunoscenue
YTBEPK/[EHO
npuxazom B I BOY «LLIKOJIA Ne 8 I'.O. TOPJIOBKA» om 08.09.2024 Ne 67

Bun u pazmep mpudra pexBuzuta "OTMETKa 0 MPHIOKEHUH" TOJKEH COOTBETCTBOBATH
BUJY U pa3Mepy lpudTa TeKcTa J0KyMEHTa.

25. I'pud cormtacoBanus TOKYMEHTA
I'pud cornacoBaHusi JTOKYMEHTAa HCIOJB3YETCS TPU COTVIACOBAHWUHU JIOKYMEHTa C

OpraHaMH BIIACTH, OPTAHU3ANMUSIMH WU JODKHOCTHBIMU JHiiaMd. OH COCTOMT W3 CIIOBa
“COI'’TACOBAHO”, no/mKHOCTH JHIlAa, KOTOPHIM COIJIACOBAaH JIOKYMEHT  (BKJIOYast
HAUMEHOBAHHUE OPTraHU3AIINHN ), THYHOUTIOIITHCH, PACITH(PPOBKH TOIIUCH (MHUIIHATIOB, (haMUIIHH)
Y JIaThl COTJIACOBAHMSI.

IIpumep:

COI'JIACOBAHO
Lupexmop I'BOY «LIKOJIA Ne 8 I'.O. I'OPJIOBKA»
01.12.2024

I'pud cornmacoBaHuWss B 3aBUCHMOCTH OT BHJA JIOKYMEHTa W OCOOCHHOCTEH €ro
0 OpMIIEHUS] MOXKETITPOCTABIISITHCS:

- Ha ICPBOM JIUCTC JOKYMCHTA (eCJ'II/I JAOKYMCHT UMCCT THTy.TIBHBIfI JINCT, - HA TUTYJIbBHOM
J'II/ICTC) B JICBOM BCPXHEM YIJIy Ha YPOBHC rpn(ba YTBCPXKACHUA WKW 1104 HAaUMCHOBAHUCM
JOKYMCHTa OmmKe K HUWXXHEMY HOJ'IIO);

- Ha IOCJICAHEM JIMCTC JOKYMCHTA IO TCKCTOM;

- Ha JIUCTE COrjiaCoBaHus, ABJIAIOIICMCS HEOTHEMIIEMOM YaCThIO AOKYMCHTA.

BHemHee corimacoBaHue Takke MOXKET OBITh OCYIIECTBJIEHO JIPYIMM JTOKYMEHTOM -
IIMCBbMOM,IPOTOKOJIOM, IIPUKA30M.
IIpumep:

COI'JIACOBAHO npuxaszom J]JO2M om 01.07.2024 Ne 01-01/54

26. Buza

CorracoBanme NMpoeKTa JOKyMEHTa 0(hOPMIISIETCST BU3OM.

Bu3za npocrasinsiercss COOCTBEHHOPYYHO JIUIIOM, BUSUPYIOIIMM TOKYMEHT, U BKIIIOYAET B
ceOsTHaMEHOBaHUE JOHKHOCTH BU3UPYIOLIETO, €ro JINYHYIO MOAMNKUCH, paciin@poBKy MOAMUCH



(vHUIMANBL, (PaMUITHIO) U JATYy.
IIpumep:

3amecmumens oupexmopa U.0. @amunus 03.03.2023

HOHYCKaeTCH IMOJIMCTHOC BUSUPOBAHUEC JOKYMCHTA U €TI0 HpPIJ'IO)KCHPIfI.

HpI/I HaJIn4nu SaMeanHﬁ, ,I[OHOJIHGHHP'I K IIPOCKTY AOKYMCHTA BH3a OOIIOJHACTCIA
COOTBCTCTBYIOIIIUM YKA3AHHUECM.

HJ’I?I JAOKYMCHTA, IIOAJIMHHUK KOTOPOTO OTIIPABJIAIOT U3 HIKOJIbI, BU3bI ITPOCTABJIAIOTCS HA
9K3CMINIAPAXJOKYMCHTOB, IIOMCIIACMEBIX B J1€JI0.

I[HSI AOKYMCHTA, IMOMJMHHHUK KOTOPOro OCTACTCA B MIKOJIC, BH3blI COIIACOBAHHA
MMPOCTAaBJIAIOTCA Ha060p0Te MOCJICOHETO JIMCTA IMOJJIMHHHUKA JOKYMCHTA UJIM HAa ITOCICAHEM JIUCTE
JOKYMCHTA 110/ IMOAIUCHIO.

27. IToanuce
[Tonnuck BKJIFOYAET: HAMMEHOBAHUE JOJDKHOCTH JIMIA, TOAMMUCABIICTO JOKYMEHT, €ro

COOCTBEHHOPYUHYIO MOJANHUCH; pacIMPpOBKY MOANKCH (MHULIKMAIBI, Gpamunus): [Ipumep:

Jlupexmop nuunasn noonuce U.O.Damunus

Ecnmu moxymeHT odopmiieH He Ha OJaHKe, B HAMMEHOBAHUE JOJDKHOCTH BKIIIOUYACTCS
HaMMEHOBaHHEOO0IIe00pa30BaTELHON Opranu3ali (ToJHOEe Ha3BaHHUE IIKOJIbI). JlomyckaeTcs B
pexBuzute "[loAmuch AOMKHOCTHOTO NUIA" IEHTPUPOBATh HAMMEHOBAHHE JOJKHOCTH JIMIIA,
MOJIMUCABIIETO TOKYMEHT, OTHOCUTEILHO CaMOil YTMHHON CTPOKH.

[Ipy mnoamucaHWK JOKYMEHTa HECKOJBKUMHU JIOJDKHOCTHBIMH JUIIAMH  Pa3HBIX
JOJDKHOCTE WX TONINMCH paclojlaraloT OJHY IO JApPYrod B IOCIENOBATEIbHOCTH,
COOTBETCTBYIOIIEH UEpAPXUU3AHUMAEMOMN JOIKHOCTH.

[Tpumep:

Jlupexmop nuunas noonuce 1.0.D.
3amecmumens oupexmopa auynas noonucvy M.0.D.

[Ipu moanucaHuM TOKYMEHTa HECKOJIBKUMH JIUIIAMU PABHBIX JOKHOCTEH MX TOITUCH
pacnosararoTHa OJJHOM YPOBHE.

B nokymeHTax, COCTaBIIEHHBIX KOMMCCHEH, yKa3bIBa€TCS CTaTyC JiMIla B COCTaBe
KOMHUCCHH:IIPOCTaBICHUEM KOCOI 4epThl Mepei HAMMEHOBAaHUEM JOKHOCTH (J100aBIsATh KaKue-
100 IPUCTABKH).

Ecnu nupexTop MIKOJBI WM MHOE YIIOJIHOMOUYEHHOE Ha IMOANKCAaHUE JOKYMEHTA JIUIO
BPEMEHHO OTCYTCTBYeT (OTIyCK, OOJI€3Hb, KOMaHIUPOBKA) WJIM [JOJDKHOCTh BaKaHTHA, TO
JIOKYMEHT TOJIUCHIBAET COTPYAHHUK, YIMOJIHOMOYEHHBI Ha MOANMCAHUE B COOTBETCTBUM C
paciopsiAUTEIHLHBIM IOKYMEHTOM WM HaJISJICHHBIN TOTHOMOYHSIMH, YCTAaHOBIIEHHBIMU MPUKA30M
mkostsl WK yupeautens(OrM), ¢ ykazaHnuem cBoei 10KHOCTU U TOJIHOMOYHSI, HATIPUMED:
3amecmumens oupekmopa noonuce HM.0O. Qamuius Vu:

Hcnonnsarowuti o6szannocmu oupexmopa noonuco M.0. @amunus nam
u.o. oupekmopa noonucsy U.0. @amunus

PexBusut "l[loanuck MOMKHOCTHOTO JUIA" MOXKET OBITH 0(DOPMIIEH COOCTBEHHOPYUYHO



aBTOPOM JIOKyMEHTa (HampuMmep, MpU HAlUCAHUM CIY)KCOHOW 3amucKku 0e3 NPUMEHEHHS
TEXHUYECKUX CPEACTB)INO0 OPOPMIICH C HCIIOIH30BAHUEM TEXHUYECKHUX CPEICTB.

B cniydae odopmiienust pekpusuta "Iloagnuck TOMKHOCTHOTO JHIA" ¢ HCIIOIH30BAHUEM
TEXHUYECKUXCPEJICTB BHJl U pa3Mep MpUQTa yKa3aHHOTO PEKBU3UTA HE MOXKET OTIUYATHCS OT
BUJIA M pa3Mepa mpudTa OCHOBHOTO TEKCTA JTOKYMEHTA.

PexBusut "lloanuck AOMKHOCTHOTrO JUIA" OTACISAETCA OT TEKCTa TPEMSI UIIM YEThIPbMSI
OJIMHAPHBIMUMEXAYCTPOUHBIMU UHTEPBATAMH.

28. Ileuath

[Teyarp sBASETCS COCOOOM MOATBEPKIACHHS TMOTMHHOCTH MOMAMUCH JTOJMKHOCTHOTO
auna Ha JOKyMmeHTte. [leuaTh CcTaBUTCS Ha JOKYMEHTaX B Ciy4asX, NPEIyCMOTPEHHBIX
3aKOHOJATEILHBIMHA WIIMHHBIMUA HOPMATHBHBIMU TIPABOBBIMH aKTAMH.

[leyaTs cTaBUTCS HAa CBOOOJHOM OT TEKCTAa MECTE, MPU STOM OTTHUCK I€YaTH HE
3aXBaThIBACT JIMYHOMW MOAMKUCH JOJBKHOCTHOTO JIMIA MOJMUCABIIET0 JOKYMEHT, WM B MeECTe,
o6o3HaueHHOM «MII» («MecTto nedatn).

B noxymeHTax, moAroToBICHHBIX HA OCHOBE YHU(DUIIMPOBAHHBIX (HOPM, IT€YaTh CTABUTCS
B MecTe,0003HaueHHOM OoTMeTKOoH "MIT" nimu uabIM 06pazom.

29. OtMmeTka 00 UCIIOJIHUTEIIE
OtmeTka 00 HWCMONHHUTENIE (aBTOPE) MOKYMEHTA MPOCTABIISIETCS HA MHCHMAax IIKOJBI B

JIEBOM HIDKHEM YTITy JIUIIEBOM CTOPOHBI TIOCIEIHETO JUCTA JOKYMEHTA OT TPAHUIIBI JIEBOTO TTOJISI
WK, TIPU OTCYTCTBHMMECTA, - Ha 000POTHOM CTOPOHE BHHU3Y CJIEBA.

OtMeTKa BKJIIOYaeT GaMUIINIO, UMSI, OTYECTBO UCIIOJHUTENSI U HOMEP ero TenedoHa, a
TaK)K€ OTMETKa 00 WCIIOJHHUTENIE MOYXET JOMOJHATHCS HAUMEHOBAHHEM JODKHOCTH |
SJICKTPOHHBIM aJPECOM HUCIIOTHUTEIIS.

IIpumep:
Heanos Hean Heanosuu, cneyuanucm no oxpare mpyoa(888) 888-88-88, Ivanov@mail.ru

30. OTMeTKa 0 3aBEPEHUM KOITUU
JInsi MOATBEP)KACHUS COOTBETCTBHS KOMHWU (BBIMHMCKH W3 JOKYMEHTA) IMOUTHHHUKY

JIOKYMEHTa HarocJIeHEeM JHCTe KOMUU (BBITUCKU M3 JOKyMeHTa) moJ peksusutoMm "[loamucs"
oopmisiercs pekBU3UT «OTMETKA O 3aBEPEHUN KOTIUN.

OTmeTKa 0 3aBEpEHUM KOIMU BKIIIOYAET: CIOBO «BepHO», HAMMEHOBAHUE JTOJKHOCTU
JIMIIa, 3aBEPUBIIETO KOIMHUIO, COOCTBEHHOPYUYHYIO TOIMKChH, PACIIM(PPOBKY MOANUCH (MHULIUAIIBI,
dbamunio), AaTy 3aBEpEeHUs KOIMU JOKYMEHTA.

PexkBusut «OTMeTKa O 3aBEpEHHM KOMHM» MOXET ObITh OdopmiieHa OT PYKH WIH C
HCITOJIb30BAHNEMILITAMIIA.

JlomyckaeTcs 3aBepsATh KaXX/IbI{ JINCT MHOIOCTPAHUYHOM KOIIMH TOKYMEHTA.

31. OTMeTKa 0 MOCTYIJICHUH IOKYMEHTa
OTMmeTKa 0 MOCTYIJIEHUU AOKYMEHTA COJAEPKUT BXOAAIIUI PETUCTPALOHHBIN HOMEP U

JATyIOCTYIUICHUS TOKYMEHTa. [[omycKaeTcss yka3aHue 4acoB U MUHYT IOCTYILJICHUS TOKYMEHTa
C3aBEPEHUEM IOANKUCIMU 3aUHTEPECOBAHHBIX JIULL.
OTMeTKa 0 MOCTYIUIEHNN JOKYMEHTA MOXKET IIPOCTABIIATHCS C UCIIOJIB30BAHUEM HITAMIIA.

32. Pesosronnsa
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Pe3omtonust comepkUT ykazaHHe MO UCHOJHEHHIO JokymMeHTa. OHa odopmisercs Ha
CBOOOTHOM MeCTepabOoyero Mmoisi JOKyMEHTA.

Pe3omronust Bkimrodaet B ceOsi: (paMuIINIO, WHUIUAIB UCTIOMHUTENS (MCIIOTHUTEINEH),
NOpYYEHHUE MOAOKYMEHTY, IOJIHICh aBTOPa PE3OJIOIUH U 1aTy O()OPMIICHHUS PE30IIOLNH.

Pe3omronusi, 1O YCMOTPEHHUIO JIHIIA, JAIOIIEro MOPYYEHHE, MOXET BKIIOYaTh B ceOs
TaK)K€ CPOKUCIIOJHEHUS TOKYMEHTA.



